
’kklu fu.kZ;] lkekU; iz’kklu foHkkx] dzekad % lh,Qvkj&1211@iz-dz-257@rsjk] fn- 07-02-2018 lkscrps 

 

^^ifjf'k”V&v** 

izi=&1 
 

xV ^^v vkf.k xV&c ¼jktif=r½** laoxkZrhy ‘kkldh; vf/kdkjh ;kaP;klkBh dk;ZewY;ekiu vgoky 

Performance Appraisal report for Group-A and Group-B (Gazetted) Government Officers 

 
ewY;ekiu vgokykpk dkyko/kh &     iklwu   Ik;Zar 
 

(Appraisal report for the period from     to   )        
  

Hkkx & 1 (Section – 1) 

vkLFkkiuk ‘kk[ksus Hkjko;kph ekfgrh (To be filled in by Establishment Section)   
 

1- 

 

izfrosnu djko;kP;k ‘kkldh; vf/kdk&;kps iq.kZ uko  

(Name of the officer reported upon) 

 

2- 

 

loaxZ (Cadre) 

 

 

3- 

 

tUe fnukad 

(Date of Birth) 

 

4- 

 

l/;kps in  

(Present Post) 

 

5- 

 

l/;kP;k inkoj fu;qDrhpk fnukad   

(Date of appointment to present post) 

 

6- 

 

Ikz’kkldh; foHkkx@ dk;kZy; 

(Administrative Department/ Office) 

 

7- izfrosnu vf/kdkjh o iqufoZyksdu vf/kdkjh ;kapk ri’khy (Detail of Reporting and Reviewing Officers) 

  Ukko (Name)  inuke (Designation) dkyko/kh (Period) 

 v½  

 

izfrosnu vf/kdkjh 

(Reporting Officer) 
   

 Ck½ iqufoZyksdu vf/kdkjh 

(Reviewing Officer) 
   

8- izfrosnu dkGkrhy jtk vkf.k brj vuqifLFkrhpk ri’khy (Detail of leave and absence due to other reasons 

during period under report) 

  dkyko/kh (Period) izdkj (Type)  (Remark) ‘ksjk 

 v½  

 

jtk 

(Leave) 

   

 Ck½ brj dkj.ks ¼fo’kn djk½ tls 

dh] foukijokuxh xSjgtsjh@ 

Qjkj (Other reasons 

(specify) such as 

absconding, unauthorized 

absence, etc.) 

   

9- izfrosnu dkGkr ?ksrysY;k izf’k{k.kkpk ri’khy (Detail of training undergone during period under report) 

 v-

dz- 

dkyko/kh (Period) 

iklwu (From)                Ik;Zar (to) 
laLFkk (Institute)  

 

fo”k; (Subject) 

 
 1-  

 

 
  

 2-  
  

 3-  
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10- 

 

lacaf/kr vf/kdk&;kus ewY;ekiukP;k ekxhy o”kkZi;Zar izfrosnu@ iqufoZyksdu vf/kdkjh Eg.kwu u fyfgysY;k 

xksiuh;@ ewY;ekiu vgokykpk ri’khy  

(Detail of Confidential/ Assessment Report not Written/ Reviewed, as Reporting/ Reviewing 

officer, by officer under report up to previous assessment year) 

 

v-

dz- 

dkyko/kh (Period) 

iklwu (From)             Ik;Zar (to) 

izfrosnu @ iqufoZyksdu 

(Reporting/ Review) 

vf/kdkjh@ deZpkjh ;kaps uko o 

inuke (Name and 

Designation of Officer/ 

employee) 

 1- 

 

   

 2-    

 

11- 

 

Ekkxhy o”kkZP;k fn- 31 ekpZ v[ksjps okf”kZ; ekyeRrk fooj.ki= lacaf/kr 

izkf/kdk&;kdMs lknj dsY;kpk fnukad (Date of filling Assests and 

Liability statement of previous year to concerned authority) 

 

 

fnukad (Date) :-   

fBdk.k (Place) :-  

vkLFkkiuk@ laLdj.k vf/kdkjh ;kaps uko] inuke o Lok{kjh 

   Name, Designation and signature of Establishment/ processing officer 
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Hkkx & 2 (Section – 2) 

 

Loa;ewY;fu/kkZj.k vgoky (Self – Appraisal Report) 
 

¼T;kaps izfrosnu o iqufoZyksdu gksbZy R;k vf/kdkjh ;kauh Hkjko;kph ekfgrh½ 

(To be filled in by officer reported upon and reviewed)   

 
 

1- 

 

/kkj.k dsysY;k inko:u dj.ks visf{kr vlysY;k dkekps FkksMD;kr fooj.k (Brief description of tasks 

required to be performed while holding the post.) ¼50 ‘kCn½ 

 
  

 

2- 

 

okf”kZd@ izfrosnukP;k dkykof/kdfjrk dk;Z fu;kstu vkf.k dk;Zfl/nh  (Work plan and output during the 

year or period reported upon) :- 

 
  

 

izns;s (Deliverables) 

 izR;{k iw.kZ dsysys míh”V 

(Actual Achievement) 
v-dz- 

(Sr. 

No.) 

djko;ps dke 

(Task to be performend) 
Lkq:okrhph (Initials) e/;&o”kZ (Mid Year) 

1-     

2-     

3-     

 

3- 

 

o”kZHkjkr@ lnj dkykof/kr ikj ikMysY;k 4&5 egRokP;k o mYys[kuh; dkekaps laf{kIr o.kZu (List 4-5 

important and noteworthy works done during the period) ¼100 ‘kCnkr½ 

  

 

4- 

 

ts míh”Vs iw.kZ gksÅ ‘kdyh ukghr] R;kdjhrk vkysY;k vMp.kh (Difficulties faced in not achieving certain 

targets)  
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5- 

 

dk;Z{kerk ok<fo.;kdjhrk Lor%l vko’;d okVrs vls izf’k{k.kps {ks= (Mention areas of required training 

which you feel necessary for higher efficiency)  

 

 

 

yxrP;k lsokdkykof/klkBh (For near future in service period) 

 

  

 nh?kZdkyhu lsokdkykof/klkBh (For long term service period) 

  

 

6- 

 

vki.k izfrosnu vf/kdkjh vlysY;k vf/kdk&;kadjhrk@ deZpk&;kadjhrk okf”kZd 

dk;Zfu;kstu r;kj dsys vkgs dk; \ %& gks; @ ukgh  

(Have you prepared Annual Work Plan for officers/ employees for whom 

you are reporting officer ? :- Yes / No)  

 

 

7- 

 

Ekkxhy o”kkZP;k fn- 31 ekpZ v[ksjps okf”kZd ekyeRrk fooj.ki= lacaf/kr izkf/kdk&;kdMs 

lknj dsys vkgs dk; \ gks; @ ukgh] lknj dsys vlY;kl fnukad   

(Whether Assets and Liability statement of previous year, submitted to 

concerned authority ? – Yes / No, Date of submission, if submitted) 

 

 

 

fnukad (Date)  

fBdk.k (Place) vf/kdk&;kph lgh] uko o inuke 

 Signature, Name and Designation of officer 
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Name & Designation :                  

      Period of Reporting   :       
 

Hkkx & 3 (Section – 3) 
 

izfrosnu vf/kdk&;kus fygko;kpk ewY;ekiu vgoky  
Performance Appraisal Report Prepared by reporting officer   

 
 

 

1- 

 

Hkkx & 2 e/;s uewn dj.;kr vkysY;k Lo;aewY;fu/kkZj.k vgokyk’kh vki.k lger vkgkr dk; \ ulY;kl] 

oLrqfLFkrhn’kZd vfHkizk; |kosr-  

(Whether you agree with self-assessment recorded in part two ? If not, then state factual position)  
  

 

2- 

 

izfrosnu dkykof/kr ikj ikMysY;k egRoiw.kZ o mYys[kuh; dkekalanHkkZr vkiys Li”V vfHkizk; |kosr-  

(Offer Your remarks on important and noteworthy works mentioned in sef-assessment report) 

   

 

3- 

 

izfrosfnr vf/kdkjh@ deZpkjh ;kaps R;kaP;k dkekP;k lanHkkZr y{k.kh; vi;’k fun’kZukl vkys vlY;kl 

oLrqfLFkrhn’kZd vfHkizk; |kosr-  

(Has the officer/ employee reported upon met with significant failures in respect of his work ? If 

Yes, please furnish factual details) 

 
  

 

4- 

 

lacaf/kr vf/kdk&;kauh dk;Z{kerk ok<fo.;kdjhrk vko’;d vlysY;k izf’k{k.kkps {ks=kl lger vkgkr dk; \ 

(Do you agree with the skill up-gradation needs as identified by the officer ?) 

   

 

5- 

 

vf/kdkjh@ deZpkjh ;kaph dk;ZiwrZrk] dk;Z{kerk o oS;fDrd xq.koSf’k”V;s ;kckcrps xq.kkadu- 

(Gradation on works completed, efficiency and personal attributes by officers/ employees) 

{ 1&10 ;k e;kZnsr xq.kkadu ns.;kr ;kos- } 

 

v½ dk;ZiwrZrk  (Work completion ) ¼Hkkjkad 40 % ½ (weightage 40 %) 

v-dz- 

(Sr. No.) 

eqís 

(Points) 

izfrosnu 

vf/kdkjh 

(Reporting 

Officer) 

iqufoZyksdu 

vf/kdkjh 

(Review 

Officer) 

iqufoZyksdu 

vf/kdk&;kaph Lok{kjh  

(Signature of 

Review Officer) 

1- mfí"Vkauqlkj usewu fnysY;k dk;kZph iwrZrk 

(Accomplishment of planned work) 
   

2- dsysY;k dkekpk ntkZ  

(Quality of Output) 
   

3- dsysyh mYys[kuh;@ oSf’k”Vsiw.kZ dkes 

(Accomplishment of exceptional work/ 

unforeseen tasks performed) 
   

 
dk;ZiwrZrk ;k ?kVdkps ljkljh xq.kkadu 

(Average gradation on Work completion) 
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c½ oS;fDrd xq.koSf’k”V;s (Personal attributes) ¼Hkkjkad 30 % ½ (weightage 30 %) 

v-dz- 

Sr. No. 

eqís 

(Points) 

izfrosnu 

vf/kdkjh 

(Reporting 

Officer) 

iqufoZyksdu 

vf/kdkjh 

(Review 

Officer) 

iqufoZyksdu 

vf/kdk&;kaph Lok{kjh  

(Signature of 

Review Officer) 

1- dkekckcrpk n`”Vhdksu  

(Attitude to work) 
   

2- Tkckcnkjhph tk.kho  

(Sense of responsibility) 
   

3- loZlk/kj.k orZ.kwd o O;fDreRo  

(Overall bearing and personality) 
   

4- Hkkofud larqyu  

(Emotional Stability) 
   

5- laokn dkS’kY;  

(Communication Skills) 
   

6- uSfrd /kS;Z vkf.k O;kogkjhd Hkwfedk ?ks.;kpk dy  

(Moral Courage and willingness to take 

professional stand) 

   

7- usr`Roxq.k  

(Leadership qualities) 
   

8- foghr dkye;kZnsr dke dj.;kph {kerk 

(Capacity to work in time limit) 
   

 oS;fDrd xq.koSf’k”V;s ;k ?kVdkps ljkljh 

xq.kkadu   

(Average gradation on Personal Attributes) 

   

d½ dk;Z{kerk (Efficiency) ¼Hkkjkad 30 % ½ (weightage 30 %) 

v-dz- 

Sr. No. 

eqís 

(Points) 

izfrosnu 

vf/kdkjh 

(Reporting 

Officer) 

iqufoZyksdu 

vf/kdkjh 

(Review 

Officer) 

iqufoZyksdu 

vf/kdk&;kaph Lok{kjh  

(Signature of 

Review Officer) 

1- lacaf/kr dk;ns] fu;e o izpfyr dk;Zi/nrh] 

ekfgrh ra=Kku vkf.k lacaf/kr {ks=krhy LFkkfud 

i/nrh ;kckcrps Kku  

(Knowledge of relevant Acts/ Rules/ 

procedures/ IT Skill and awareness of local 

norms in the relevant area) 

   

2- dkS’kY;iw.kZ fu;kstukph {kerk  

(Strategic planning ability) 
   

3- Lor% fu.kZ; ?ksÅu dke dj.;kph {kerk  

(Decision making ability) 
   

4- midze'khyrk  

(Initiative) 
   

5- vkiY;k dkeka’kh laca/k ;s.kk&;k brj ‘kkldh; 

;a=.ks’kh leUo; lk/k.;kph {kerk  

(Ability to co-ordinate with other 

government agencies in relation to work) 

   

6- gkrk[kkyhy deZpk&;kauk izsj.kk ns.ks vkf.k R;kaP;k 

fodlukph {kerk  

(Ability to motivate and develop 

subordinates/ work in a team) 

   

 
dk;Z{kerk ;k ?kVdkps ljkljh xq.kkadu  

(Average gradation on Work efficiency) 
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5- lacaf/kr deZpk&;kP;k lpksVh o pkfj¡;kckcr vkiys Lo;aLi”V vfHkizk; n;kosr ¼izfrdwy vfHkizk; vlY;kl 

lkscr R;kckcrph mnkgj.ks uewn djkohr½  

(Offer your remarks on character and integrity, if remarks are negative, then mention instances) 

  

 

6- vf/kdkjh@ deZpkjh ;kaps ,danjhr ewY;ekiu ¼tkLrhr tkLr 100 ‘kCn½  

Overall Assessment of officer/ employee (Maximum 100 words) 

;ke/;s lacaf/kr vf/kdk&;kph cyLFkkus] m.khok vkf.k fnO;kax O;Drh] efgyk o ekxkloxhZ;kackcrpk n`”Vhdksu 

;kapk lekos’k vlkok-  

(Include Strengths and lesser strenths and his attitude towards disabled persons, women and 

Backward classes) 

  

7- izd`rheku (State of Health)  

¼ mRd`”V @ pkaxys @ pkaxys ukgh ½ (Very Good / Good / Not Good) 

 

8- 

 

Ikq<hy fu;qDrhlkBh dk;Z{ks=kckcr f’kQkj’kh ¼dehr deh 4½  

Recommendations relating to domain assignment (At least 4) 

1-  2-  

3-  4-  

 

 
   

v-dz- xq.kkadu izrokjh ljkljh xq.kkadu 

 

 

 

1- loZlk/kkj.k xq.kkadu 4 is{kk deh ^^d** 3-9 Ik;Zar 

 2- 4 fdaok R;kis{kk tkLr ijarq 6 is{kk deh ^^c** 4 rs 5-9 Ik;Zar 

 3- 6 fdaok R;kis{kk tkLr ijarq 8 is{kk deh ^^v** 6 rs 7-9 Ik;Zar 

4- 8 fdaok R;kis{kk tkLr  ^^v+** 8 rs 10-00 Ik;Zar 

    

9- ,danjhr xq.kkadu (Overall Gradation) :-  ______________ 

  

 

 

 

 

 

 

 

 

 
  

fnukad (Date)   

fBdk.k (Place)   izfrosnu vf/kdk&;kph lgh] uko o inuke 

  Signature, Name and Designation of Reporting Officer 
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Name & Designation :                  

      Period of Reviewing :       

Hkkx & 4 c (Section – 4 B) 
 

iqufoZyksdu (Review) 
 

iqufoZyksdu vf/kdk&;kps vfHkizk;  (Remark of Reviewing officer) 
   

 

1- 

 

vki.k izfrosnu vf/kdk&;kus] lacaf/kr vf/kdk&;kP;k dk;ZiwrZrk] dk;Z{kerk] oS;fDrd xq.koSf’k”V;s ;klaca/kkus 

Hkkx 3 e/khy eqíkaP;k lgk¸;kus dsysY;k ewY;fu/kkZj.kk’kh lger vkgr dk; \  

(Do you agree with assessment of Reporting Officer on work done, efficiency, personal attributes 

in part 3 of concerned officer ?)  

  

gks;  (Yes) ukgh  (No) 
 

  
 

2- 

 

Lkger ulY;kl] rif’ky o dkj.ks |kohr  

(In case of difference of opinion details and reasons for the same may be given) 

 
  

 

3- 

 

vf/kdk&;kps ,danjhr ewY;ekiu ¼tkLrhr tkLr 100 ‘kCn½  

Overall Assessment of officer (Maximum 100 words) 

;ke/;s lacaf/kr vf/kdk&;kph cyLFkkus] m.khok vkf.k fnO;kax O;Drh] efgyk o ekxkloxhZ;kackcrpk n`”Vhdksu 

;kapk lekos’k vlkok-  

(Include Strengths and lesser strenths and his attitude towards disabled persons, women and 

Backward classes) 
  

 

4- 

 

xV ^^v** e/khy vf/kdk&;kps] ‘kklukP;k ;kstuk @ dk;Zdze vaeyctko.khe/khy dk;kZps ftYgkf/kdkjh@ 

foHkkxh; vk;qDr ;kauh dsysys ewY;ekiu fopkjkr ?ks.;kr vkys  

(Considered assessment of Group “A” officers in relation to the implementation of schemes/ 

programs of Government by collector/ Divisional Commissioner) 

 
  

gks;  (Yes) ukgh  (No) ykxw ukgh  (Not Applicable) 

 

5- Ikq<hy fu;qDrhlkBh dk;Z{ks=kckcr f’kQkj’kh ¼dehr deh 4½ Recommendations relating to domain 

assignment (At least 4) 

1-  2-  

3-  4-  

    

v-dz- xq.kkadu izrokjh ljkljh xq.kkadu 

1- loZlk/kkj.k xq.kkadu 4 is{kk deh ^^d** 3-9 Ik;Zar 

2- 4 fdaok R;kis{kk tkLr ijarq 6 is{kk deh ^^c** 4-0 rs 5-9 Ik;Zar 

3- 6 fdaok R;kis{kk tkLr ijarq 8 is{kk deh ^^v** 6-0 rs 7-9 Ik;Zar 

4- 8 fdaok R;kis{kk tkLr  ^^v+** 8-0 rs 10-00 Ik;Zar 

    

6- ,danjhr xq.kkadu (Overall Gradation) :- 

{ 1&10 ;k e;kZnsr xq.kkadu ns.;kr ;kos-} 

  
 

___________ 

fnukad (Date) -   

fBdk.k (Place) -  iqufoZyksdu vf/kdk&;kph lgh] uko o inuke 

  Signature, Name and Designation of Reviewing Officer 

    
xksifu; vgokykph Nk;kafdr izr le{k feGkyh- xksifu; vgokykph Nk;kafdr izr lacaf/kr vf/kdkjh@ deZpkjh ;akuk 

Mkdsus ikBfoY;kl- 

 Ik= dz- & 

 fnukad & 

lacaf/kr vf/kdkjh@ deZpkjh ;kaps uko o fnukafdr Lok{kjh LkLdaj.k vf/kdkjh ;kaps uko] inuke o Lok{kjh 
 



  



‘kklu fu.kZ;] lkekU; iz’kklu foHkkx] dzekad % lh,Qvkj&1211@iz-dz-257@rsjk] fn- 07-02-2018 lkscrps 

 

^^ifjf'k”V&v** 

 

izi=&2 

 

^^xV&c ¼vjktif=r½ vkf.k xV&d** e/khy ‘kkldh; vf/kdkjh@ deZpkjh ;kaP;klkBh dk;ZewY;ekiu vgoky 
 

Performance Appraisal report for Group “Group-B (Non Gazetted) and Group C” Government  

Officers / Employees 

 

 
ewY;ekiu vgokykpk dkyko/kh &     iklwu   Ik;Zar 

 

(Appraisal report for the period from     to   )        

  

Hkkx & 1 (Section – 1) 

 

vkLFkkiuk ‘kk[ksus Hkjko;kph ekfgrh (To be filled in by Establishment Section)   

 
1- 

 

izfrosnu djko;kP;k ‘kkldh; vf/kdk&;kps@ 

deZpk&;kps iq.kZ uko  

(Name of the officer/ Employee 

reported upon) 

 

2- 

 

loaxZ  

(Cadre) 

 

3- 

 

tUe fnukad 

(Date of Birth) 

 

4- 

 

l/;kps in  

(Present Post) 

 

5- 

 

l/;kP;k inkoj fu;qDrhpk fnukad   

(Date of appointment to present post) 

 

6- 

 

Ikz’kkldh; foHkkx@ dk;kZy; 

(Administrative Department/ Office) 

 

 

7- 

 

izfrosnu vf/kdkjh o iqufoZyksdu vf/kdkjh ;kapk ri’khy (Detail of Reporting and Reviewing Officers) 

 
 Ukko (Name)  

inuke 

(Designation) 

dkyko/kh 

(Period) 

 v½  

 

izfrosnu vf/kdkjh 

(Reporting Officer) 

 

 
  

 Ck½ iqufoZyksdu vf/kdkjh 

(Reviewing Officer) 

 

 
  

 

8- 

 

izfrosnu dkGkrhy jtk vkf.k brj vuqifLFkrhpk ri’khy  

(Detail of leave and absence due to other reasons during period under report) 

 
 

dkyko/kh 

(Period) 
izdkj (Type) 

 (Remark) 

‘ksjk 

 v½  

 

jtk 

(Leave) 

   

 Ck½ brj dkj.ks ¼fo’kn djk½ tls dh] 

foukijokuxh xSjgtsjh@ Qjkj (Other 

reasons (specify) such as 

absconding, unauthorized absence, 

etc.) 
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9- 

 

izfrosnu dkGkr ?ksrysY;k izf’k{k.kkpk ri’khy (Detail of training undergone during period under report) 

 
v-

dz- 

dkyko/kh (Period) 

iklwu (From)                Ik;Zar (to) 
laLFkk (Institute) 

 

fo”k; (Subject) 

 

 1-  

 

 

  

 2-   

 

 

 

 3-  

  

 

10- 

 

Ekkxhy o”kkZP;k fn- 31 ekpZ v[ksjps okf”kZ; ekyeRrk fooj.ki= lacaf/kr 

izkf/kdk&;kdMs lknj dsY;kpk fnukad (Date of filling Assests and 

Liability statement of previous year to concerned authority) 

 

  

 

fnukad (Date) 
:-   

fBdk.k (Place) 
:-  

vkLFkkiuk@ laLdj.k vf/kdkjh ;kaps uko] inuke o Lok{kjh 

   

Name, Designation and signature of Establishment/ processing officer 
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Hkkx & 2 (Section – 2) 
 

Loa;ewY;fu/kkZj.k vgoky (Self – Appraisal Report) 
 

¼T;kaps izfrosnu o iqufoZyksdu gksbZy R;k vf/kdkjh@ deZpkjh ;kauh Hkjko;kph ekfgrh½ 

(To be filled in by officer/ employee reported upon and reviewed)   
 

 

1- 

 

/kkj.k dsysY;k inko:u dj.ks visf{kr vlysY;k dkekps FkksMD;kr fooj.k- ¼50 ‘kCn½ 

(Brief description of tasks required to be performed while holding the post.)  

 
  

 

2- 

 

okf”kZd@ izfrosnukP;k dkykof/kdfjrk usewu fnysY;k dkekph míh”Vs ¼vlY;kl½  

(Allocated Tasks (if any) for the year or period reported upon) :- 

   

 

3- 

 

o”kZHkjkr@ lnj dkykof/kr ikj ikMysY;k 4&5 egRokP;k o mYys[kuh; dkekaps laf{kIr o.kZu ¼100 ‘kCnkr½ 

(List 4-5 important and noteworthy works done during the period)  
  

 

4- 

 

ts míh”Vs iw.kZ gksÅ ‘kdyh ukghr] R;kdjhrk vkysY;k vMp.kh  

(Difficulties faced in not achieving certain targets)  

 
  

 

5- 

 

dk;Z{kerk ok<fo.;kdjhrk Lor%l vko’;d okVrs vls izf’k{k.kps {ks=  

(Mention areas of required training which you feel necessary for higher efficiency)  

 
  

 

6- 

 

Ekkxhy o”kkZP;k fn- 31 ekpZ v[ksjps okf”kZd ekyeRrk fooj.ki= lacaf/kr 

izkf/kdk&;kdMs lknj dsys vkgs dk; \ gks; @ ukgh] lknj dsys vlY;kl fnukad   

(Whether Assets and Liability statement of previous year, submitted to 

concerned authority? – Yes / No, Date of submission, if submitted) 

 

 

   

 

fnukad (Date) 

 

 

fBdk.k (Place) 

 

vf/kdk&;kph@deZpk&;kph Lok{kjh] uko o inuke 

 Signature, Name and Designation of officer/ employee 

 (Continued on Page No. 4) 
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Name & Designation :            

      Period of Reporting :       
 

 

Hkkx & 3 (Section – 3) 
 

 

izfrosnu vf/kdk&;kus fygko;kpk ewY;ekiu vgoky  

Performance Appraisal Report Prepared by reporting officer   

 
 

1- 

 

Hkkx & 2 e/;s uewn dj.;kr vkysY;k Lo;aewY;fu/kkZj.k vgokyk’kh vki.k lger vkgkr dk; \ ulY;kl] 

oLrqfLFkrhn’kZd vfHkizk; |kosr-  

(Whether you agree with self-assessment recorded in part two ? If not, then state factual position)  

  

 

2- 

 

izfrosnu dkykof/kr ikj ikMysY;k egRoiw.kZ o mYys[kuh; dkekalanHkkZr vkiys Li”V vfHkizk; |kosr-  

(Offer your remarks on important and noteworthy works mentioned in self-assessment report) 

 
  

 

3- 

 

izfrosfnr vf/kdkjh@ deZpkjh ;kaps R;kaP;k dkekP;k lanHkkZr y{k.kh; vi;’k fun’kZukl vkys vlY;kl 

oLrqfLFkrhn’kZd vfHkizk; |kosr-  

(Has the officer/ employee reported upon met with significant failures in respect of his work ?               

If Yes, please furnish factual details) 

 
  

 

4- 

 

lacaf/kr vf/kdk&;kauh@ deZpk&;kauh dk;Z{kerk ok<fo.;kdjhrk vko’;d vlysY;k izf’k{k.kkps {ks=kl lger 

vkgkr dk; \ (Do you agree with the skill up-gradation needs as identified by the officer ?) 
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5- 

 

vf/kdkjh@ deZpkjh ;kaph dk;ZiwrZrk] dk;Z{kerk o oS;fDrd xq.koSf’k”V;s ;kckcrps xq.kkadu- 

(Gradation on works completed, efficiency and personal attributes by officers/ employees) 

{ 1&10 ;k e;kZnsr xq.kkadu ns.;kr ;kos- } 

 v½ dk;ZiwrZrk (Work completion ) (weightage 40 %) 

v-dz- 

(Sr. No.) 

eqís 

(Points) 

izfrosnu 

vf/kdkjh 

(Reporting 

Officer) 

iqufoZyksdu 

vf/kdkjh 

(Review 

Officer) 

iqufoZyksdu 

vf/kdk&;kaph Lok{kjh  

(Signature of 

Review Officer) 

1- mfí"Vkauqlkj usewu fnysY;k dk;kZph iwrZrk 

(Accomplishment of planned work) 
   

2- dsysY;k dkekpk ntkZ  

(Quality of Output) 
   

3- dsysyh mYys[kuh;@ oSf’k”Vsiw.kZ dkes 

(Accomplishment of exceptional work/ 

unforeseen tasks performed) 

   

 
dk;ZiwrZrk ;k ?kVdkps ljkljh xq.kkadu 

(Average gradation on Work completion) 
   

c½ oS;fDrd xq.koSf’k”V;s (Personal attributes) (weightage 30 %) 

v-dz- 

Sr. No. 

eqís 

(Points) 

izfrosnu 

vf/kdkjh 

(Reporting 

Officer) 

iqufoZyksdu 

vf/kdkjh 

(Review 

Officer) 

iqufoZyksdu 

vf/kdk&;kaph Lok{kjh  

(Signature of 

Review Officer) 

1- dkekckcrpk n`”Vhdksu  

(Attitude to work) 
   

2- Tkckcnkjhph tk.kho  

(Sense of responsibility) 
   

3- loZlk/kkj.k orZ.kwd o O;fDreRo  

(Overall bearing and personality) 
   

4- Hkkofud larqyu  

(Emotional Stability) 
   

5- laokn dkS’kY;  

(Communication Skills) 
   

6- foghr dkye;kZnsr dke dj.;kph {kerk 

(Capacity to work in time limit) 
   

 oS;fDrd xq.koSf’k”V;s ;k ?kVdkps  

ljkljh  xq.kkadu  (Average gradation on 

Personal Attributes) 

   

d½ dk;Z{kerk (Efficiency) (weightage 30 %) 

v-dz- 

Sr. No. 

eqís 

(Points) 

izfrosnu 

vf/kdkjh 

(Reporting 

Officer) 

iqufoZyksdu 

vf/kdkjh 

(Review 

Officer) 

iqufoZyksdu 

vf/kdk&;kaph Lok{kjh  

(Signature of 

Review Officer) 

1- lacaf/kr dk;ns] fu;e o izpfyr dk;Zi/nrh] 

ekfgrh ra=Kku vkf.k lacaf/kr {ks=krhy LFkkfud 

i/nrh ;kckcrps Kku  

(Knowledge of relevant Acts/ Rules/ 

procedures/ IT Skill and awareness of 

local norms in the relevant area) 

   

2- dkS’kY;iw.kZ fu;kstukph {kerk  

(Strategic planning ability) 
   

3- Lor% fu.kZ; ?ksÅu dke dj.;kph {kerk 

(Decision making ability) 
   

4- midze'khyrk (Initiative) 
   

5- vkiY;k dkeka’kh laca/k ;s.kk&;k brj ‘kkldh; 

;a=.ks’kh leUo; lk/k.;kph {kerk  

(Ability to co-ordinate with other 

government agencies in relation to work) 

   

 
dk;Z{kerk ;k ?kVdkps ljkljh xq.kkadu  

(Average gradation on Work efficiency) 
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5- lacaf/kr vf/kdkjh@ deZpk&;kP;k lpksVh o pkfj«;kckcr vkiys Lo;aLi”V vfHkizk; n;kosr ¼izfrdwy vfHkizk; 

vlY;kl lkscr R;kckcrph mnkgj.ks uewn djkohr½  

(Offer your remarks on character and integrity) (if remarks are negative, then mention instances) 

  

 

6- vf/kdkjh@ deZpkjh ;kaps ,danjhr ewY;ekiu ¼tkLrhr tkLr 100 ‘kCn½  

Overall Assessment of officer/ employee (Maximum 100 words) 

;ke/;s lacaf/kr vf/kdk&;kph cyLFkkus] m.khok vkf.k fnO;kax O;Drh] efgyk o ekxkloxhZ;kackcrpk n`”Vhdksu 

;kapk lekos’k vlkok-  

(Include Strengths and lesser strenths and his attitude towards disabled persons, women and 

Backward classes) 

  

7- izd`rheku (State of Health)  

¼ mRd`”V @ pkaxys @ pkaxys ukgh ½ (Very Good / Good / Not Good) 

 

 
   

v-dz- xq.kkadu izrokjh ljkljh xq.kkadu 

1- loZlk/kkj.k xq.kkadu 4 is{kk deh ^^d** 3-9 Ik;Zar 

2- 4 fdaok R;kis{kk tkLr ijarq 6 is{kk deh ^^c** 4-0 rs 5-9 Ik;Zar 

3- 6 fdaok R;kis{kk tkLr ijarq 8 is{kk deh ^^v** 6-0 rs 7-9 Ik;Zar 

4- 8 fdaok R;kis{kk tkLr  ^^v+** 8-0 rs 10-00 Ik;Zar 

    

8- ,danjhr xq.kkadu (Overall Gradation) :- ____________ 

  

 

 

 

 

 

 

 

 

 

  

fnukad (Date)   

fBdk.k (Place)   izfrosnu vf/kdk&;kph lgh] uko o inuke 

  Signature, Name and Designation of Reporting Officer 
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Name & Designation :                       

      Period of Reviewing :       
 

 

Hkkx & 4 (Section – 4 ) 
 

iqufoZyksdu (Review) 
 

iqufoZyksdu vf/kdk&;kps vfHkizk;  (Remark of Reviewing officer) 

   
 

 

1- 

 

vki.k izfrosnu vf/kdk&;kus] lacaf/kr vf/kdkjh@ deZpk&;kP;k dk;ZiwrZrk] dk;Z{kerk] oS;fDrd xq.koSf’k”V;s 

;klaca/kkus Hkkx 3 e/khy eqíkaP;k lgk¸;kus dsysY;k ewY;fu/kkZj.kk’kh lger vkgr dk; \  

(Do you agree with assessment of Reporting Officer on work done, efficiency, personal attributes 

in part 3 of concerned officer/ employee ?)  

  

gks;  (Yes) ukgh  (No) 

 

  
 

2- 

 

Lkger ulY;kl] rif’ky o dkj.ks |kohr  

(In case of difference of opinion details and reasons for the same may be given) 

 
  

 

3- 

 

vf/kdkjh@ deZpk&;kps ,danjhr ewY;ekiu ¼tkLrhr tkLr 100 ‘kCn½ Overall Assessment of 

officer/employee (Maximum 100 words) 

;ke/;s lacaf/kr vf/kdkjh@ deZpk&;kph cyLFkkus] m.khok vkf.k fnO;kax O;Drh] efgyk o ekxkloxhZ;kackcrpk 

n`”Vhdksu ;kapk lekos’k vlkok- (Include Strengths and lesser strenths and his attitude towards disabled 

persons, women and Backward classes) 
  

v-dz- xq.kkadu izrokjh ljkljh xq.kkadu 

1- loZlk/kkj.k xq.kkadu 4 is{kk deh ^^d** 3-9 Ik;Zar 

2- 4 fdaok R;kis{kk tkLr ijarq 6 is{kk deh ^^c** 4-0 rs 5-9 Ik;Zar 

3- 6 fdaok R;kis{kk tkLr ijarq 8 is{kk deh ^^v** 6-0 rs 7-9 Ik;Zar 

4- 8 fdaok R;kis{kk tkLr  ^^v+** 8-0 rs 10-00 Ik;Zar 
    

4- ,danjhr xq.kkadu (Overall Gradation)      :- 

{ 1&10 ;k e;kZnsr xq.kkadu ns.;kr ;kos-} 

  
 

______________ 

fnukad (Date) -   

fBdk.k (Place) -  iqufoZyksdu vf/kdk&;kph lgh] uko o inuke 

  Signature, Name and Designation of Reviewing Officer 

xksifu; vgokykph Nk;kafdr izr le{k feGkyh- xksifu; vgokykph Nk;kafdr izr lacaf/kr vf/kdkjh@ deZpkjh ;akuk 

Mkdsus ikBfoY;kl- 

 Ik= dz- & 

 fnukad & 

lacaf/kr vf/kdkjh@ deZpkjh ;kaps uko o fnukafdr Lok{kjh LkLdaj.k vf/kdkjh ;kaps uko] inuke o Lok{kjh 



 



 ‘kklu fu.kZ;] lkekU; iz’kklu foHkkx] dzekad % lh,Qvkj&1218@iz-dz-8@rsjk] fn- 05-03-2018 lkscrps 

 

^^ifjf'k”V&v** 

 

izi=&3 

 

vfHk;kaf=dh lsosrhy vf/kdk&;kadjhrk ¼xV&v vkf.k c ¼jktif=r½ (For Officers of Engineering services 

cadres, Group-A and Group-B (Gazetted) 

 

 
ewY;ekiu vgokykpk dkyko/kh &     iklwu   Ik;Zar 

 

(Appraisal report for the period from     to   )        

  

Hkkx & 1 (Section – 1) 

 

vkLFkkiuk ‘kk[ksus Hkjko;kph ekfgrh (To be filled in by Establishment Section)   

 
1- 

 

izfrosnu djko;kP;k ‘kkldh; vf/kdk&;kps uko  

(Name of the officer reported upon) 

 

2- 

 

loaxZ 

(Cadre) 

 

3- 

 

tUe fnukad 

(Date of Birth) 

 

4- 

 

l/;kps in  

(Present Post) 

 

5- 

 

l/;kP;k inkoj fu;qDrhpk fnukad   

(Date of appointment to present post) 

 

6- 

 

Ikz’kkldh; foHkkx@ dk;kZy; 

(Administrative Department/ Office) 

 

 

7- 

 

izfrosnu vf/kdkjh o iqufoZyksdu vf/kdkjh ;kapk ri’khy (Detail of Reporting and Reviewing Officers) 

  Ukko (Name)  inuke (Designation) dkyko/kh (Period) 

 v½  

 

izfrosnu vf/kdkjh 

(Reporting Officer)    

 Ck½ iqufoZyksdu vf/kdkjh 

(Reviewing Officer)    

 

8- 

 

izfrosnu dkGkrhy jtk vkf.k brj vuqifLFkrhpk ri’khy (Detail of leave and absence due to other reasons 

during period under report) 

 
 

dkyko/kh 

(Period) 
izdkj (Type)  (Remark) ‘ksjk 

 v½  

 

jtk 

(Leave) 

   

 Ck½ brj dkj.ks ¼fo’kn djk½ tls dh] 

foukijokuxh xSjgtsjh@ Qjkj 

(Other reasons (specify) such 

as absconding, unauthorized 

absence, etc.) 
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9- 

 

izfrosnu dkGkr ?ksrysY;k izf’k{k.kkpk ri’khy (Detail of training undergone during period under report) 

 
v-

dz- 

dkyko/kh (Period) 

iklwu (From)                Ik;Zar (to) 
laLFkk (Institute)  

fo”k; (Subject) 

 

 1-  

 

 

  

 2-  

  

 3-  

  

 

10- 

 

lacaf/kr vf/kdk&;kus ewY;ekiukP;k ekxhy o”kkZi;Zar izfrosnu@ iqufoZyksdu vf/kdkjh Eg.kwu u fyfgysY;k 

xksiuh;@ ewY;ekiu vgokykpk ri’khy (Detail of Confidential/ Assessment Report not Written/ 

Reviewed, as Reporting/ Reviewing officer, by officer under report up to previous assessment year) 

 

v-dz- 
dkyko/kh (Period) 

iklwu (From)             Ik;Zar (to) 

izfrosnu @ iqufoZyksdu 

(Reporting/ Review) 

vf/kdkjh@ deZpkjh ;kaps uko o 

inuke (Name and Designation 

of Officer/ employee) 

 1- 

 

   

 2-    

 

11- 

 

Ekkxhy o”kkZP;k fn- 31 ekpZ v[ksjps okf”kZ; ekyeRrk fooj.ki= lacaf/kr izkf/kdk&;kdMs lknj dsY;kpk fnukad 

(Date of filling Assests and Liability statement of previous year to concerned authority) 

fnukad (Date) :-   

fBdk.k (Place) :-  

vkLFkkiuk@ laLdj.k vf/kdkjh ;kaps uko] inuke o Lok{kjh 

   Name, Designation and signature of Establishment/ processing officer 
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Hkkx & 2 (Section – 2) 

 

Loa;ewY;fu/kkZj.k vgoky (Self – Appraisal Report) 
 

¼T;kaps izfrosnu o iqufoZyksdu gksbZy R;k vf/kdkjh ;kauh Hkjko;kph ekfgrh½ 

(To be filled in by officer reported upon and reviewed)   
 

 

1- 

 

/kkj.k dsysY;k inko:u dj.ks visf{kr vlysY;k dkekps FkksMD;kr fooj.k  

(Brief description of tasks required to be performed while holding the post.) ¼50 ‘kCn½ 

 
  

 

2- 

 

okf”kZd@ izfrosnukP;k dkykof/kdfjrk dk;Z fu;kstu vkf.k dk;Zfl/nh   

(Work plan and output during the year or period reported upon) :- 

   

 

izns;s (Deliverables) 

 

 

v-dz- 

(Sr. No.) 

djko;ps dke 

(Task to be performend) 

Lkq:okrhph  

(Initials) 

e/;&o”kZ  

(Mid Year) 

izR;{k iw.kZ dsysys míh”V 

(Actual Achievement) 

1- 

    

2- 

    

3- 

    

 

3- 

 

o”kZHkjkr@ lnj dkykof/kr ikj ikMysY;k 4&5 egRokP;k o mYys[kuh; dkekaps laf{kIr o.kZu (List 4-5 

important and noteworthy works done during the period) ¼100 ‘kCnkr½ 
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4- 

 

o”kZHkjkr@ lnj dkyko/khr egRokP;k rkaf=d o iz’kkldh; funsZ’kkadkr dsysys dke  

(Details of performance in important technical and administrative indicators during the year) 

 

d½ rikl.kh dsysY;k dkekaph la[;k \  

(Number of  

works inspected ?) 

 

 

 

[k½ rikl.khaph la[;k \  

(Number of inspections done ?) 

 

 

x½ izfrosnu dkykof/kr izkIr dsysys dkgh fof’k”V 

O;kolkf;d uSiq.;   

(Any special professional skill/ competence 

acquired during the period under report ? ) 

 

 

 

?k½ izdYi r;kj dj.ks] izdYi vaeyctko.kh] 

ladYifp=s o la’kks/ku ;ke/khy miyC/kh 

(Accomplishment in project formulation, 

execution, designs and research) 

 

 

Pk½ dkes iw.kZ dj.;kpk dkyko/kh t:jhis{kk tkLr ok<yk 

vkgs dk; \  

(Whether there have been time over runs in 

getting works completed ) 
 

 

 

N½ izfrosnu dkyko/khr R;kaP;k fu;a=.kk[kkyhy dkes 

iw.kZ dj.;kdjhrk ekU; dsysY;k ok<ho dkyko/kheqGs 

dkekP;k [kpkZr >kysY;k ok<hph VDdsokjh  

¼dke fugk;½  

(Increase in expenditure in percentage over 

originally approved plans and estimates due 

to extension given for completion of works) 

(Workwise) 

 

 

t½ fufonke/;s fofgr osGsr o dkVdljhus dke iw.kZ 

>kY;kus] >kysY;k cprhph VDdsokjh-  

(Savings achieved in expenditure in 

percentage due to completion of works before 

targeted date and with economy in expenses) 

 

 

5- 

 

Tkh míh”Vs iw.kZ gksÅ ‘kdyh ukghr] R;kdjhrk vkysY;k vMp.kh  

(Difficuties faced in not achieving certain targets)  

 
  

 

6- 

 

dk;Z{kerk ok<fo.;kdjhrk Lor%l vko’;d okVrs vls izf’k{k.kps {ks= (Mention areas of required training 

which you feel necessary for higher efficiency)  

 

 

 

yxrP;k lsokdkykof/klkBh (For near future in service period) 

 

  

 nh?kZdkyhu lsokdkykof/klkBh (For long term service period) 
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7- 

 

vki.k izfrosnu vf/kdkjh vlysY;k vf/kdk&;kadjhrk@ deZpk&;kadjhrk okf”kZd 

dk;Zfu;kstu r;kj dsys vkgs dk; \ %& gks; @ ukgh  

(Have you prepared Annual Work Plan for officers/ employees for whom 

you are reporting officer ? :- Yes / No)  
 

 

8- 

 

Ekkxhy o”kkZP;k fn- 31 ekpZ v[ksjps okf”kZd ekyeRrk fooj.ki= lacaf/kr izkf/kdk&;kdMs 

lknj dsys vkgs dk; \ gks; @ ukgh] lknj dsys vlY;kl fnukad   

(Whether Assets and Liability statement of previous year, submitted to 

concerned authority ? – Yes / No, Date of submission, if submitted) 

 

 

 

fnukad (Date)  

fBdk.k (Place) vf/kdk&;kph lgh] uko o inuke 

 Signature, Name and Designation of officer 
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Name & Designation :                       

      Period of Reporting :       

 

Hkkx & 3 (Section – 3) 
 

izfrosnu vf/kdk&;kus fygko;kpk ewY;ekiu vgoky  

Performance Appraisal Report Prepared by reporting officer   

 
 

1- 

 

Hkkx & 2 e/;s uewn dj.;kr vkysY;k Lo;aewY;fu/kkZj.k vgokyk’kh vki.k lger vkgkr dk; \ ulY;kl] 

oLrqfLFkrhn’kZd vfHkizk; |kosr-  

(Whether you agree with self-assessment recorded in part two ? If not, then state factual position)  
  

 

2- 

 

izfrosnu dkykof/kr ikj ikMysY;k egRoiw.kZ o mYys[kuh; dkekalanHkkZr vkiys Li”V vfHkizk; |kosr-  

(Offer Your remarks on important and noteworthy works mentioned in sef-assessment report) 

   

 

3- 

 

izfrosfnr vf/kdkjh@ deZpkjh ;kaps R;kaP;k dkekP;k lanHkkZr y{k.kh; vi;’k fun’kZukl vkys vlY;kl 

oLrqfLFkrhn’kZd vfHkizk; |kosr-  

(Has the officer/ employee reported upon met with significant failures in respect of his work ? If 

Yes, please furnish factual details) 

 
  

 

4- 

 

lacaf/kr vf/kdk&;kauh dk;Z{kerk ok<fo.;kdjhrk vko’;d vlysY;k izf’k{k.kkps {ks=kl lger vkgkr dk; \ 

(Do you agree with the skill up-gradation needs as identified by the officer ?) 

   

 

5- 

 

vf/kdkjh@ deZpkjh ;kaph dk;ZiwrZrk] dk;Z{kerk o oS;fDrd xq.koSf’k”V;s ;kckcrps xq.kkadu- 

(Gradation on works completed, efficiency and personal attributes by officers/ employees) 

{ 1&10 ;k e;kZnsr xq.kkadu ns.;kr ;kos- } 

 
v½ dk;ZiwrZrk (Work completion ) (weightage 40 %) 

v-dz- 

(Sr. No.) 

eqís 

(Points) 

izfrosnu 

vf/kdkjh 

(Reporting 

Officer) 

iqufoZyksdu 

vf/kdkjh 

(Review 

Officer) 

iqufoZyksdu 

vf/kdk&;kaph Lok{kjh  

(Signature of 

Review Officer) 

1- mfí"Vkauqlkj usewu fnysY;k dk;kZph iwrZrk  

(Accomplishment of planned work)    

2- dsysY;k dkekpk ntkZ  

(Quality of Output)    

3- dsysyh mYys[kuh;@ oSf’k”Vsiw.kZ dkes 

(Accomplishment of exceptional 

work/unforeseen tasks performed) 
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vfHk;kaf=dh lsosrhy vf/kdk&;kalkBh vfrfjDr eqís (Additional points for officers in engineering services) 

4- la?kVu dkS’kY; o vkfFkZdn`”V;k fdQk;r’khj 

fjrhus rlsp visf{kr xq.koRrsus dkes osGsr dj.;kph 

{kerk 

(Organizational skills and capacity to 

complete works in time, economically & of 

desired quality) 

   

5- dkekauk ns.;kr vkysY;k HksVh vkf.k dsysY;k 

rikl.;k ;akps eqY;ekiu 

(Evaluation of visits and inspections of 

works) 

   

6- Uksewu fnysyh dkes dj.;kr fnlwu vkysys 

d`rhpkrw;Z (Resourcefulness observed in 

accomplishment of assigned works) 
   

7- lksifoysY;k izdYi dkekP;k fdaerhrhy 

dkVdlj@ cpr ;kckcrph n{krk  

(Ensuring economy/saving in project cost) 
   

 dk;ZiwrZrk ;k ?kVdkps ljkljh xq.kkadu  (Average 

gradation on work completion) 
   

 

c½ oS;fDrd xq.koSf’k”V;s (Personal attributes) (weightage 30 %) 

v-dz- 

Sr. No. 

eqís 

(Points) 

izfrosnu 

vf/kdkjh 

(Reporting 

Officer) 

iqufoZyksdu 

vf/kdkjh 

(Review 

Officer) 

iqufoZyksdu 

vf/kdk&;kaph Lok{kjh  

(Signature of 

Review Officer) 

1- dkekckcrpk n`”Vhdksu  

(Attitude to work) 
   

2- Tkckcnkjhph tk.kho  

(Sense of responsibility) 
   

3- loZlk/kj.k orZ.kwd o O;fDreRo  

(Overall bearing and personality)    

4- Hkkofud larqyu  

(Emotional Stability) 
   

5- laokn dkS’kY;  

(Communication Skills) 
   

6- uSfrd /kS;Z vkf.k O;kogkjhd Hkwfedk ?ks.;kpk dy  

(Moral Courage and willingness to take 

professional stand 

   

7- usr`Roxq.k  

(Leadership qualities) 
   

8- foghr dkye;kZnsr dke dj.;kph {kerk 

(Capacity to work in time limit) 
   

vfHk;kaf=dh lsosrhy vf/kdk&;kalkBh vfrfjDr eqís (Additional points for officers in engineering services) 

9- Rkkaf=d {ks=krhy v|;kor ra=Kku o dk;Ziz.kkyh 

;kaph ekfgrh d:u ?ksowu R;kpk izR;{k dkekr 

okij d:u ?ks.;kph {kerk  (Capacity to keep 

abreast of the state of the art technology 

and making use in day to day work) 

   

10- izfrosnu dkyko/khr fof’k”V O;kolkf;d uSiq.; 

izkIr dsys vlY;kl R;kpk okij  (Use of 

professional skill & its use if acquired 

during period under report) 

   

 oS;fDrd xq.koSf’k”V;s ;k ?kVdkps  

ljkljh xq.kkadu   

(Average gradation on Personal Attributes) 
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d½ dk;Z{kerk (Efficiency) (weightage 30 %) 

v-dz- 

Sr. No. 

eqís 

(Points) 

izfrosnu 

vf/kdkjh 

(Reporting 

Officer) 

iqufoZyksdu 

vf/kdkjh 

(Review 

Officer) 

iqufoZyksdu 

vf/kdk&;kaph Lok{kjh  

(Signature of 

Review Officer) 

1- lacaf/kr dk;ns] fu;e o izpfyr dk;Zi/nrh] 

ekfgrh ra=Kku vkf.k lacaf/kr {ks=krhy 

LFkkfud i/nrh ;kckcrps Kku  

(Knowledge of relevant Acts/ Rules/ 

procedures/ IT Skill and awareness of 

local norms in the relevant area) 

   

2- dkS’kY;iw.kZ fu;kstukph {kerk  

(Strategic planning ability) 
   

3- Lor% fu.kZ; ?ksÅu dke dj.;kph {kerk 

(Decision making ability) 
   

4- midze'khyrk  

(Initiative) 
   

5- vkiY;k dkeka’kh laca/k ;s.kk&;k brj ‘kkldh; 

;a=.ks’kh leUo; lk/k.;kph {kerk  

(Ability to co-ordinate with other 

government agencies in relation to 

work) 

   

6- gkrk[kkyhy deZpk&;kauk izsj.kk ns.ks vkf.k 

R;kaP;k fodlukph {kerk  

(Ability to motivate and develop 

subordinates/ work in a team) 

   

vfHk;kaf=dh lsosrhy vf/kdk&;kalkBh vfrfjDr eqís (Additional points for officers in engineering services) 

7- fufonsrhy vVh o ‘krhZ rlsp fofunsZ’kdka uqlkj 

dke d:u ?ks.;kPkh {kerk  

(Capacity to get the works executed as 

per tender stipulations & specifications) 

   

8- miyC/k lk/ku lkeqxzhpk b”Vre fofu;ksx 

dj.;kph {kerk  

(Capacity to make use of available 

resources in an optimum manner) 

   

 
dk;Z{kerk ;k ?kVdkps ljkljh xq.kkadu  

(Average gradation on Work efficiency) 
   

 

6- lacaf/kr deZpk&;kP;k lpksVh o pkfj«;kckcr vkiys Lo;aLi”V vfHkizk; n;kosr- 

¼izfrdwy vfHkizk; vlY;kl lkscr R;kckcrph mnkgj.ks uewn djkohr½  

(Offer your remarks on character and integrity) (if remarks are negative, then mention instances) 

 

 

 

7- vf/kdkjh@ deZpkjh ;kaps ,danjhr ewY;ekiu ¼tkLrhr tkLr 100 ‘kCn½  

Overall Assessment of officer/ employee (Maximum 100 words) 

;ke/;s lacaf/kr vf/kdk&;kph cyLFkkus] m.khok vkf.k fnO;kax O;Drh] efgyk o ekxkloxhZ;kackcrpk n`”Vhdksu 

;kapk lekos’k vlkok- (Include Strengths and lesser strenths and his attitude towards disabled persons, 

women and Backward classes) 
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8- izd`rheku (State of Health)  

¼mRd`”V @ pkaxys @ pkaxys ukgh½ (Very Good / Good / Not Good) 

 
 

9- Ikq<hy fu;qDrhlkBh dk;Z{ks=kckcr f’kQkj’kh ¼dehr deh 4½ Recommendations relating to domain 

assignment (At least 4) 

 
 

1-  2-  

3-  4-  

 

 
   

v-dz- xq.kkadu izrokjh ljkljh xq.kkadu 

1- loZlk/kkj.k xq.kkadu 4 is{kk deh ^^d** 3-9 Ik;Zar 

2- 4 fdaok R;kis{kk tkLr ijarq 6 is{kk deh ^^c** 4-0 rs 5-9 Ik;Zar 

3- 6 fdaok R;kis{kk tkLr ijarq 8 is{kk deh ^^v** 6-0 rs 7-9 Ik;Zar 

4- 8 fdaok R;kis{kk tkLr  ^^v+** 8-0 rs 10-00 Ik;Zar 

    

10 ,danjhr xq.kkadu (Overall Gradation) :- ________________ 

 

 

 

 

 

 

 

 

 

 

   

fnukad (Date)   

fBdk.k (Place)   izfrosnu vf/kdk&;kph lgh] uko o inuke 

  Signature, Name and Designation of Reporting Officer 
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Name & Designation :                         

      Period of Reviewing :       
 

Hkkx & 4 (Section – 4) 

iqufoZyksdu (Review) 
 

iqufoZyksdu vf/kdk&;kps vfHkizk;  (Remark of Reviewing officer)   
 

 

1- 

 

vki.k izfrosnu vf/kdk&;kus] lacaf/kr vf/kdk&;kP;k dk;ZiwrZrk] dk;Z{kerk] oS;fDrd xq.koSf’k”V;s ;klaca/kkus 

Hkkx 3 e/khy eqíkaP;k lgk¸;kus dsysY;k ewY;fu/kkZj.kk’kh lger vkgr dk; \  

(Do you agree with assessment of Reporting Officer on work done, efficiency, personal attributes 

in part 3 of concerned officer ?)  
  

gks;  (Yes) ukgh  (No) 

 

  
 

2- 

 

Lkger ulY;kl] rif’ky o dkj.ks |kohr  

(In case of difference of opinion details and reasons for the same may be given) 

 
  

 

3- 

 

vf/kdk&;kps ,danjhr ewY;ekiu ¼tkLrhr tkLr 100 ‘kCn½  

Overall Assessment of officer (Maximum 100 words) 

;ke/;s lacaf/kr vf/kdk&;kph cyLFkkus] m.khok vkf.k fnO;kax O;Drh] efgyk o ekxkloxhZ;kackcrpk n`”Vhdksu 

;kapk lekos’k vlkok-  

(Include Strengths and lesser strenths and his attitude towards disabled persons, women and 

Backward classes) 
  

 

4- 

 

xV ^^v** e/khy vf/kdk&;kps] ‘kklukP;k ;kstuk@ dk;Zdze vaeyctko.khe/khy dk;kZps ftYgkf/kdkjh@ 

foHkkxh; vk;qDr ;kauh dsysys ewY;ekiu fopkjkr ?ks.;kr vkys-  

(Considered assessment of Group “A” officers in relation to the implementation of schemes/ 

programs of Government by collector/ Divisional Commissioner) 

 
  

gks;  (Yes) ukgh  (No) ykxw ukgh  (Not Applicable) 

 

  

5- Ikq<hy fu;qDrhlkBh dk;Z{ks=kckcr f’kQkj’kh ¼dehr deh 4½ Recommendations relating to domain 

assignment (At least 4) 

1-  2-  

3-  4-  

    
v-dz- xq.kkadu izrokjh ljkljh xq.kkadu 

1- loZlk/kkj.k xq.kkadu 4 is{kk deh ^^d** 3-9 Ik;Zar 

2- 4 fdaok R;kis{kk tkLr ijarq 6 is{kk deh ^^c** 4-0 rs 5-9 Ik;Zar 

3- 6 fdaok R;kis{kk tkLr ijarq 8 is{kk deh ^^v** 6-0 rs 7-9 Ik;Zar 

4- 8 fdaok R;kis{kk tkLr  ^^v+** 8-0 rs 10-00 Ik;Zar 

    

6- ,danjhr xq.kkadu (Overall Gradation) :- 

{ 1&10 ;k e;kZnsr xq.kkadu ns.;kr ;kos-} 

  
 

_____________ 

fnukad (Date) -   

fBdk.k (Place) -  iqufoZyksdu vf/kdk&;kph lgh] uko o inuke 

  Signature, Name and Designation of Reviewing Officer 

xksifu; vgokykph Nk;kafdr izr le{k feGkyh- xksifu; vgokykph Nk;kafdr izr lacaf/kr vf/kdkjh@ deZpkjh ;akuk 

Mkdsus ikBfoY;kl- 

 Ik= dz- & 

 fnukad & 

lacaf/kr vf/kdkjh@ deZpkjh ;kaps uko o fnukafdr Lok{kjh LkLdaj.k vf/kdkjh ;kaps uko] inuke o Lok{kjh 
 





‘kklu fu.kZ;] lkekU; iz’kklu foHkkx] dzekad % lh,Qvkj&1218@iz-dz-8@rsjk] fn- 05-03-2018 lkscrps 

 

^^ifjf'k”V&v** 
 

izi=&6 
 

 

For Professor / Associate Professor / Assistant Professor / Lecturer those working with colleges 

and universities other than medical and veterinary colleges and universities  
 

oS|dh; o Ik’kqoS|dh; egkfo|ky;s o fo|kihBs oxGwu vU; egkfo|ky;s o  

fo|kihBkr dk;Zjr izk/;kid@lg;ksxh izk/;kid@ lgk;d izk/;kid@ vf/kO;k[;krk ;kaP;kdfjrk  

 

 
ewY;ekiu vgokykpk dkyko/kh &     iklwu   Ik;Zar 

 

(Appraisal report for the period from     to   ) 

    

Hkkx & 1 (Section – 1) 

 

vkLFkkiuk ‘kk[ksus Hkjko;kph ekfgrh (To be filled in by Establishment Section)   

 
1- 

 

izfrosnu djko;kP;k ‘kkldh; vf/kdk&;kps iw.kZ uko  

(Name of the officer reported upon) 

 

2- 

 

loaxZ 

(Cadre) 

       

3- 

 

tUe fnukad 

(Date of Birth) 

 

4- 

 

l/;kps in  

(Present Post) 

 

5- 

 

l/;kP;k inkoj fu;qDrhpk fnukad   

(Date of appointment to present post) 

 

6- 

 

Ikz’kkldh; foHkkx@ dk;kZy; 

(Administrative Department/ Office) 

 

 

7- 

 

izfrosnu vf/kdkjh o iqufoZyksdu vf/kdkjh ;kapk ri’khy  

(Detail of Reporting and Reviewing Officers) 

 
 

Ukko  

(Name)  

inuke 

(Designation) 

dkyko/kh  

(Period) 

 v½  

 

izfrosnu vf/kdkjh 

(Reporting Officer) 
   

 Ck½ iqufoZyksdu vf/kdkjh 

(Reviewing Officer)    

 

8- 

 

izfrosnu dkGkrhy jtk vkf.k brj vuqifLFkrhpk ri’khy  

(Detail of leave and absence due to other reasons during period under report) 

 
 

dkyko/kh 

(Period) 

izdkj  

(Type) 

‘ksjk  

(Remark)  

 v½  

 

jtk 

(Leave) 

   

 Ck½ brj dkj.ks ¼fo’kn djk½ tls dh] 

foukijokuxh xSjgtsjh@ Qjkj 

(Other reasons (specify) such 

as absconding, unauthorized 

absence, etc.) 
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9- 

 

izfrosnu dkGkr ?ksrysY;k izf’k{k.kkpk ri’khy  

(Detail of training undergone during period under report) 

 
v-

dz- 

dkyko/kh (Period) 

iklwu (From)                Ik;Zar (to) 
laLFkk (Institute)  

fo”k; (Subject) 

 

 1-  

 

 

  

 2-  

  

 3-  

  

 

10- 

 

lacaf/kr vf/kdk&;kus ewY;ekiukP;k ekxhy o”kkZi;Zar izfrosnu@ iqufoZyksdu vf/kdkjh Eg.kwu u fyfgysY;k 

xksiuh;@ ewY;ekiu vgokykpk ri’khy  

(Detail of Confidential/ Assessment Report not Written/ Reviewed, as Reporting/ Reviewing 

officer, by officer under report up to previous assessment year) 

 

v-dz- 
dkyko/kh (Period) 

iklwu (From)             Ik;Zar (to) 

izfrosnu @ iqufoZyksdu 

(Reporting/ Review) 

vf/kdkjh@ deZpkjh ;kaps uko o 

inuke  

(Name and Designation of 

Officer/ employee) 

 1- 

 

   

 2-    

 

11- 

 

Ekkxhy o”kkZP;k fn- 31 ekpZ v[ksjps okf”kZ; ekyeRrk fooj.ki= lacaf/kr 

izkf/kdk&;kdMs lknj dsY;kpk fnukad (Date of filling Assests and 

Liability statement of previous year to concerned authority) 

 

  

 

fnukad (Date) :-   

fBdk.k (Place) :-  

vkLFkkiuk@ laLdj.k vf/kdkjh ;kaps uko] inuke o Lok{kjh 

   Name, Designation and signature of Establishment/ processing officer 
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Hkkx & 2 (Section – 2) 

 

Loa;ewY;fu/kkZj.k vgoky (Self – Appraisal Report) 
 

¼T;kaps izfrosnu o iqufoZyksdu gksbZy R;k vf/kdkjh ;kauh Hkjko;kph ekfgrh½ 

(To be filled in by officer reported upon and reviewed)   
 

 

1- 

 

/kkj.k dsysY;k inko:u dj.ks visf{kr vlysY;k dkekps FkksMD;kr fooj.k ¼50 ‘kCn½ 

(Brief description of tasks required to be performed while holding the post.)  

 
  

 

2- 

 

okf”kZd@ izfrosnukP;k dkykof/kdfjrk dk;Z fu;kstu vkf.k dk;Zfl/nh   

(Work plan and output during the year or period reported upon) :- 

 
  

 

izns;s (Deliverables) 

 

 

v-dz- 

(Sr. 

No.) 

djko;ps dke 

(Task to be performend) 

Lkq:okrhph  

(Initials) 

e/;&o”kZ  

(Mid Year) 

izR;{k iw.kZ dsysys míh”V 

(Actual Achievement) 

1-     

2-     

3-     

 

3- 

 

o”kZHkjkr@ lnj dkykof/kr ikj ikMysY;k 4&5 egRokP;k o mYys[kuh; dkekaps laf{kIr o.kZu ¼100 ‘kCnkr½ 

(List 4-5 important and noteworthy works done during the period)  
  

(Continued on Page No. 4) 
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4- 

 

o”kZHkjkr@ lnj egRokP;k rkaf=d o iz’kkldh; funsZ’kkadkr dsysys dke  

(Details of performance in important technical and administrative indicators during the year) 

v½ 

  
 

 

v-dz- 

(Sr. No.) 

funsZ’kkad 

Indicator 

Okkf”kZd mfí”V 

Annual Target 

lk/; 

Achievement 

1- fo|kF;kaZdjhrk ?ksrysyh O;k[;kus  

(Number of lectures delivered) 

 
 

2- ?ksrysY;k V;qVksfjvYlph la[;k  

(Number of tutorials taken) 

 
 

c½ ns[kjs[k dsysY;k izf’k{k.kkFkhZaph la[;k vkf.k ekxZn’kZu 

dsysY;k inO;qRrj fo|kF;kZaph la[;k   

(Number of interns supervised and post 

graduate students guided) 

 

d½ jk"Vªh; vkf.k vkarjk”Vªh; ikRkGhoj izfl/n dsysY;k 

la’kks/ku ys[kkaph@ ys[kkaph la[;k  

(Number of Research Papers / Papers Published 

in national and international journals) 

 

M½ dkS’kY; mapko.ks (Skill Up-gradation) 
 

 

 
izkIr dsysyh vfrfjDr ‘kS{kf.kd vgZrk 

(Acquired additional educational 

qualilfication)� 

 

 izkIr >kysys eku @ lUeku  

(Any recognition / reward earned for 

work)� 

 

 

5- 

 

Tkh míh”Vs iw.kZ gksÅ ‘kdyh ukghr] R;kdjhrk vkysY;k vMp.kh  

(Difficuties faced in not achieving certain targets)  

 
  

 

6- 

 

dk;Z{kerk ok<fo.;kdjhrk Lor%l vko’;d okVrs vls izf’k{k.kps {ks=  

(Mention areas of required training which you feel necessary for higher efficiency)  

 
 

 

yxrP;k lsokdkykof/klkBh (For near future in service period) 

 
  

 nh?kZdkyhu lsokdkykof/klkBh (For long term service period) 

  

 

7- 

 

vki.k izfrosnu vf/kdkjh vlysY;k vf/kdk&;kadjhrk@ deZpk&;kadjhrk okf”kZd 

dk;Zfu;kstu r;kj dsys vkgs dk; \ %& gks; @ ukgh  

(Have you prepared Annual Work Plan for officers/ employees for whom 

you are reporting officer ? :- Yes / No)  

 

 

8- 

 

Ekkxhy o”kkZP;k fn- 31 ekpZ v[ksjps okf”kZd ekyeRrk fooj.ki= lacaf/kr izkf/kdk&;kdMs 

lknj dsys vkgs dk; \ gks; @ ukgh] lknj dsys vlY;kl fnukad   

(Whether Assets and Liability statement of previous year, submitted to 

concerned authority ? – Yes / No, Date of submission, if submitted) 

 

 

 

  
fnukad (Date) 

 

fBdk.k (Place) vf/kdk&;kph lgh] uko o inuke 

 Signature, Name and Designation of officer 

  

 (Continued on Page No. 5) 
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Name & Designation :                    
 

      Period of Reporting :       

 

Hkkx & 3 (Section – 3) 

 

izfrosnu vf/kdk&;kus fygko;kpk ewY;ekiu vgoky  

Performance Appraisal Report Prepared by reporting officer   

 
 

1- 

 

Hkkx & 2 e/;s uewn dj.;kr vkysY;k Lo;aewY;fu/kkZj.k vgokyk’kh vki.k lger vkgkr dk; \ ulY;kl] 

oLrqfLFkrhn’kZd vfHkizk; |kosr-  

(Whether you agree with self-assessment recorded in part two ? If not, then state factual position)  
  

 

2- 

 

izfrosnu dkykof/kr ikj ikMysY;k egRoiw.kZ o mYys[kuh; dkekalanHkkZr vkiys Li”V vfHkizk; |kosr-  

(Offer your remarks on important and noteworthy works mentioned in sef-assessment report) 

   

 

3- 

 

izfrosfnr vf/kdkjh@ deZpkjh ;kaps R;kaP;k dkekP;k lanHkkZr y{k.kh; vi;’k fun’kZukl vkys vlY;kl 

oLrqfLFkrhn’kZd vfHkizk; |kosr-  

(Has the officer/ employee reported upon met with significant failures in respect of his work ?               

If Yes, please furnish factual details) 

   

 

4- 

 

lacaf/kr vf/kdk&;kauh dk;Z{kerk ok<fo.;kdjhrk vko’;d vlysY;k izf’k{k.kkps {ks=kl lger vkgkr dk; \ 

(Do you agree with the skill up-gradation needs as identified by the officer ?) 
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5- 

 

vf/kdkjh@ deZpkjh ;kaph dk;ZiwrZrk] dk;Z{kerk o oS;fDrd xq.koSf’k”V;s ;kckcrps xq.kkadu- 

(Gradation on works completed, efficiency and personal attributes by officers/ employees) 

{ 1&10 ;k e;kZnsr xq.kkadu ns.;kr ;kos- } 

 v½ dk;ZiwrZrk  (Work completion) (weightage 40 %) 

v-dz- 

(Sr. No.) 

eqís 

(Points) 

izfrosnu 

vf/kdkjh 

(Reporting 

Officer) 

iqufoZyksdu 

vf/kdkjh 

(Review 

Officer) 

iqufoZyksdu 

vf/kdk&;kaph Lok{kjh  

(Signature of 

Review Officer) 

1- mfí"Vkauqlkj usewu fnysY;k dk;kZph iwrZrk 

(Accomplishment of planned work) 
   

2- dsysY;k dkekpk ntkZ (Quality of Output) 

 
   

3- dsysyh mYys[kuh;@ oSf’k”Vsiw.kZ dkes 

(Accomplishment of exceptional work/ 

unforeseen tasks performed) 

   

izk/;kid @ lg;ksxh izk/;kid @ lgk;d izk/;kid @ vf/kO;k[;krk ;kaP;kdfjrk vfrfjDr eqís  

(Additional points for Professor / Associate Professor / Assistant Professor / Lecturer) 

4- fo|kF;kaZdjhrk O;k[;kus] izkR;f{kds ?ksÅu foghr 

dkyko/khr iw.kZ dsysY;k vH;kldzekps ewY;ekiu  

(Evaluation of completed syllabus in 

stipulated period with lectures and practical) 

   

 dk;ZiwrZrk ;k ?kVdkps ljkljh xq.kkadu  

(Average gradation on work completion) 
   

c½ oS;fDrd xq.koSf’k”V;s (Personal attributes) (weightage 30 %) 

v-dz- 

Sr. No. 

eqís 

(Points) 

izfrosnu 

vf/kdkjh 

(Reporting 

Officer) 

iqufoZyksdu 

vf/kdkjh 

(Review 

Officer) 

iqufoZyksdu 

vf/kdk&;kaph Lok{kjh  

(Signature of 

Review Officer) 

1- dkekckcrpk n`”Vhdksu (Attitude to work)    

2- Tkckcnkjhph tk.kho (Sense of responsibility)    

3- loZlk/kj.k orZ.kwd o O;fDreRo (Overall bearing 

and personality) 
   

4- Hkkofud larqyu (Emotional Stability)    

5- laokn dkS’kY; (Communication Skills)    

6- uSfrd /kS;Z vkf.k O;kogkjhd Hkwfedk ?ks.;kpk dy 

(Moral Courage & willingness to take 

professional stand 

   

7- usr`Roxq.k (Leadership qualities)    

8- foghr dkye;kZnsr dke dj.;kph {kerk  

(Capacity to work in time limit) 
   

izk/;kid @ lg;ksxh izk/;kid @ lgk;d izk/;kid @ vf/kO;k[;krk ;kaP;kdfjrk vfrfjDr eqís  

(Additional points for Professor / Associate Professor / Assistant Professor / Lecturer) 

9- fo|kF;kZaps leqins’ku] dfjvjfo”k;d ekxZn’kZu] 

la’kks/ku dk;Z@ fo’ks”k dkS’kY; ;klanHkkZr ekxZn’kZu 

(Students counseling, career guidance, guidance 

in respect of research work/ special skills) 

   

10- vH;kldzek’kh fuxMhr vkf.k iwjd midzekrhy 

lgHkkx tls dh] Ik;kZoj.k] lk{kjrk] o`{kkojksi.k] 

uSfrd o lkekftd eqY;s ;kfo”k;hps dk;Zdze] 

‘kS{kf.kd lgy b-  

(Participation in co-curricular and extra-

curricular activities viz. programme related to 

environment, literacy, tree plantation, moral 

and social values study tours etc) 

   

 
oS;fDrd xq.koSf’k”V;s ;k ?kVdkps ljkljh xq.kkadu   

(Average gradation on Personal Attributes) 
   

  
  

(Continued on Page No.7) 
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d½ dk;Z{kerk (Efficiency) (weightage 30 %) 

v-dz- 

Sr. No. 

eqís 

(Points) 

izfrosnu 

vf/kdkjh 

(Reporting 

Officer) 

iqufoZyksdu 

vf/kdkjh 

(Review 

Officer) 

iqufoZyksdu 

vf/kdk&;kaph Lok{kjh  

(Signature of 

Review Officer) 

1- lacaf/kr dk;ns] fu;e o izpfyr dk;Zi/nrh] 

ekfgrh ra=Kku vkf.k lacaf/kr {ks=krhy LFkkfud 

i/nrh ;kckcrps Kku  

(Knowledge of relevant Acts/ Rules/ 

procedures/ IT Skill and awareness of 

local norms in the relevant area) 

   

2- dkS’kY;iw.kZ fu;kstukph {kerk  

(Strategic planning ability) 
   

3- Lor% fu.kZ; ?ksÅu dke dj.;kph {kerk 

(Decision making ability) 
   

4- midze'khyrk  

(Initiative) 
   

5- vkiY;k dkeka’kh laca/k ;s.kk&;k brj ‘kkldh; 

;a=.ks’kh leUo; lk/k.;kph {kerk  

(Ability to co-ordinate with other 

government agencies in relation to work) 

   

6- gkrk[kkyhy deZpk&;kauk izsj.kk ns.ks vkf.k R;kaP;k 

fodlukph {kerk  

(Ability to motivate and develop 

subordinates/ work in a team) 

   

izk/;kid @ lg;ksxh izk/;kid @ lgk;d izk/;kid @ vf/kO;k[;krk ;kaP;kdfjrk vfrfjDr eqís  

(Additional points for Professor / Associate Professor / Assistant Professor / Lecturer) 

7- miyC/k lk/ku lkeqxzhpk b”Vre fofu;ksx 

dj.;kph {kerk  

(Capacity to make of available resources 

in an optimum manner) 

   

 
dk;Z{kerk ;k ?kVdkps ljkljh xq.kkadu  

(Average gradation on Work efficiency) 
   

6- lacaf/kr deZpk&;kP;k lpksVh o pkfj«;kckcr vkiys Lo;aLi”V vfHkizk; n;kosr ¼izfrdwy vfHkizk; vlY;kl 

lkscr R;kckcrph mnkgj.ks uewn djkohr½  

(Offer your remarks on character and integrity) (if remarks are negative, then mention instances)  

  

 

7- 
vf/kdkjh@ deZpkjh ;kaps ,danjhr ewY;ekiu ¼tkLrhr tkLr 100 ‘kCn½ Overall Assessment of officer/ 

employee (Maximum 100 words) 

;ke/;s lacaf/kr vf/kdk&;kph cyLFkkus] m.khok vkf.k fnO;kax O;Drh] efgyk o ekxkloxhZ;kackcrpk n`”Vhdksu 

;kapk lekos’k vlkok- (Include Strengths and lesser strenths and his attitude towards disabled persons, 

women and Backward classes) 

 

 

 

(Continued on Page No.8) 



..8.. 

 

8- izd`rheku (State of Health)  

¼mRd`”V @ pkaxys @ pkaxys ukgh½ (Very Good / Good / Not Good) 

9- Ikq<hy fu;qDrhlkBh dk;Z{ks=kckcr f’kQkj’kh ¼dehr deh 4½  

Recommendations relating to domain assignment (At least 4) 

 
 

1-  2-  

3-  4-  

 

 
   

v-dz- xq.kkadu izrokjh ljkljh xq.kkadu 

1- loZlk/kkj.k xq.kkadu 4 is{kk deh ^^d** 3-9 Ik;Zar 

2- 4 fdaok R;kis{kk tkLr ijarq 6 is{kk deh ^^c** 4-0 rs 5-9 Ik;Zar 

3- 6 fdaok R;kis{kk tkLr ijarq 8 is{kk deh ^^v** 6-0 rs 7-9 Ik;Zar 

4- 8 fdaok R;kis{kk tkLr  ^^v+** 8-0 rs 10-00 Ik;Zar 

    

10 ,danjhr xq.kkadu (Overall Gradation) :- 
 

___________ 

 

 

 

 

 

 

 

 

 

   

fnukad (Date)   

fBdk.k (Place)   izfrosnu vf/kdk&;kph lgh] uko o inuke 

  Signature, Name and Designation of Reporting Officer 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

(Continued on Page No.9) 



..9.. 

Name & Designation :                   

      Period of Reviewing :       

Hkkx & 4 (Section – 4) 
 

iqufoZyksdu (Review) 
 

iqufoZyksdu vf/kdk&;kps vfHkizk;  (Remark of Reviewing officer)   
 

 

1- 

 

vki.k izfrosnu vf/kdk&;kus] lacaf/kr vf/kdk&;kP;k dk;ZiwrZrk] dk;Z{kerk] oS;fDrd xq.koSf’k”V;s ;klaca/kkus 

Hkkx 3 e/khy eqíkaP;k lgk¸;kus dsysY;k ewY;fu/kkZj.kk’kh lger vkgr dk; \  

(Do you agree with assessment of Reporting Officer on work done, efficiency, personal attributes 

in part 3 of concerned officer ?)  
  

gks;  (Yes) ukgh  (No) 

 

  
 

2- 

 

Lkger ulY;kl] rif’ky o dkj.ks |kohr  

(In case of difference of opinion details and reasons for the same may be given) 

 
  

 

3- 

 

vf/kdk&;kps ,danjhr ewY;ekiu ¼tkLrhr tkLr 100 ‘kCn½  

Overall Assessment of officer (Maximum 100 words) 

;ke/;s lacaf/kr vf/kdk&;kph cyLFkkus] m.khok vkf.k fnO;kax O;Drh] efgyk o ekxkloxhZ;kackcrpk n`”Vhdksu 

;kapk lekos’k vlkok-  

(Include Strengths and lesser strenths and his attitude towards disabled persons, women and 

Backward classes) 

  

4- Ikq<hy fu;qDrhlkBh dk;Z{ks=kckcr f’kQkj’kh ¼dehr deh 4½ Recommendations relating to domain 

assignment (At least 4) 

1-  2-  

3-  4-  

    
v-dz- xq.kkadu izrokjh ljkljh xq.kkadu 

1- loZlk/kkj.k xq.kkadu 4 is{kk deh ^^d** 3-9 Ik;Zar 

2- 4 fdaok R;kis{kk tkLr ijarq 6 is{kk deh ^^c** 4-0 rs 5-9 Ik;Zar 

3- 6 fdaok R;kis{kk tkLr ijarq 8 is{kk deh ^^v** 6-0 rs 7-9 Ik;Zar 

4- 8 fdaok R;kis{kk tkLr  ^^v+** 8-0 rs 10-00 Ik;Zar 

    

5- ,danjhr xq.kkadu (Overall Gradation) :- 

{ 1&10 ;k e;kZnsr xq.kkadu ns.;kr ;kos-} 

____________ 

   

 

  

fnukad (Date) -   

fBdk.k (Place) -  iqufoZyksdu vf/kdk&;kph lgh] uko o inuke 

  Signature, Name and Designation of Reviewing Officer 

xksifu; vgokykph Nk;kafdr izr le{k feGkyh- xksifu; vgokykph Nk;kafdr izr lacaf/kr vf/kdkjh@ deZpkjh ;akuk 

Mkdsus ikBfoY;kl- 

 Ik= dz- & 

 fnukad & 

lacaf/kr vf/kdkjh@ deZpkjh ;kaps uko o fnukafdr Lok{kjh LkLdaj.k vf/kdkjh ;kaps uko] inuke o Lok{kjh 

 





ifjf'k”V&d 
 

dk;ZewY;ekiu vgoky fygh.;klkBh dPps fVi.k (Ephemeral Roll) 

 

 

Ephemeral Roll for the Year                                                                        
o"kkZdjhrk dPps fVi.k 

Office of the 
;kaps dk;kZy; 

Full Name (In Block Letters) 
iq.kZ uko ¼BGd v{kjkar½ 

Post held 
/kkj.k dsysys in 

Date of joining the Office 
inkoj vkY;kph rkjh[k 

Date 
fnukad 

Brief remarks regarding Officer’s Work, character or conduct 

deserving to be noted including commendations, warnings, 

rewards or punishment 
vf/kdk&;kps dke] pkfj™; fdaok orZ.kwd ;klaca/kh iz’kalk] rkdhn] cf{kls fdaok f’k{kk 

;kalg uewn dj.;klkj[ks laf{kIr vfHkizk; 

Reference to file 

or case, if any 
uLrh fdaok izdj.k 

Signature 
lgh 

1 2 3 4 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

 

 

tj dk;ZewY;ekiu vgokykr izfrdwy ‘ksjs fnysys ulrhy rj gs dPps fVi.k dk;ZewY;ekiu vgoky ikBfoY;kuarj ,d 

o”kkZuarj u”V djkos o tj ;k dPP;k fVi.kkP;k vk/kkjs dk;ZewY;ekiu vgokyke/;s izfrdwy ‘ksjs vlrhy rj R;k izfrdwy 

‘ks&;kafo#/nP;k vfHkosnukoj fu.kZ; >kY;kuarj gs dPps fVi.k u”V djkos- 

 

To be destroyed one year after the Appraisal Report for the period has been sent, if no adverse remarks 

are given in the Appraisal Reports. If adverse remarks are given on the basis of the Ephemeral roll, then the 

Ephemeral Roll shall be kept with the relevant Appraisal Report till representation if any against the adverse 

remarks is decided. 



lgi=&1 
 

vf/kdk&;kps @ deZpk&;kps dk;ZewY;ekiu vgoky fyghys @ iqufoZyksdhr dsys xsys ukghr rsOgk  

izfrosnu @ iqufoZyksdu vf/kdk&;kus |ko;kps izek.ki= 

 

 

 

iz ek .k i = 

 

 

  izekf.kr dj.;kr ;srs dh] Jh @ Jherh -------------------------------------------------------------------------in ------------

------------------------------------ ;kaps fnukad --------------------------------- rs fnukad------------------------------ ;k dkyk/khrhy 

dk;ZewY;ekiu vgoky izfrosnhr@ iqufoZyksdhr dsysys ukghr dkj.k --------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------- 

 

fnukad % 
 

fBdk.k %         izfrosnu vf/kdk&;kph lgh] uko o inuke 

 

     

 

iqufoZyksdu vf/kdk&;kph lgh] uko o inuke 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*uksV %& dkyko/kh iw.kZ rhu efgU;kpk vlY;kl izek.ki= u fygrk lnj dkyko/khpk vgoky fyg.;kr ;kok- 



lgi= & 2 ¼v½ 

dk;ZewY;ekiu vgokykps izfrosnuklkBh vk;ksftr dWWEiP;k fBdk.kh mifLFkr 

vf/kdk&;kaaps mifLFkrhi=d 

 

foHkkxkps@dk;kZy;kps uko %        

 

dWEips fBdk.k %         fnukad %       @      @ 2021 

 

v-

dz- 

mifLFkr 

vf/kdk&;kps uko 

inuke o 

dk;kZy; 

dWEiP;k fBdk.kh 

vkY;kph 

dWEiP;k fBdk.kkgwu 

xsY;kph 

dk;Z 

izek.ki= 

dzekad osG lgh osG lgh 

 

 

 

 

       

 

 

 

       dWEiP;k izeq[kkaph fdaok 

       R;kauh ukefunsZf’kr dsysY;k vf/kdk&;kaph 

       lgh] fnukad o osG 
 

 

 

dk ;Z iz ek .k i = 

  

izfrosnu dk;Zizek.ki= dzekad % 

 fo|kihB ifji=d dz- ch,ch@dkv@2020&21@2021@           ] fn-        @      @ 2021   uqlkj                          ---------

--------------------------------------------------------------- ;k fBdk.kh dk;ZewY;ekiu vgokykP;k izfrosnuklkBh                           

fnukad ---------------------- jksth vk;ksftr dsysY;k dWEiP;k fBdk.kh [kkyhy vf/kdkjh mifLFkr jkghys gksrs- R;kauh izfrosnukps 

[kkyhyizek.ks dke dsysys vkgs- 

v-

dz- 

foHkkxkps@ 

dk;kZy;kps uko 

izfrosnu 

vf/kdk&;kaps 

uko o 

dk;kZy; 

izfrosnhr 

djko;kP;k 

,dw.k 

dk;ZewY;ekiu 

vgokykaph 

la[;k 

izfrosnhr 

dsysY;k 

dk;ZewY;ekiu 

vgokykaph 

la[;k 

izfrosnhr dj.ks 

f’kYyd 

jkfgysY;k 

dk;ZewY;ekiu 

vgokykaph 

la[;k 

’ksjk 

¼;ke/;s loZ 

dk;ZewY;ekiu  

vgokykaP;k izfrosnukaph 

dk;Zokgh iq.kZ fdaok viq.kZ 

;kckcrph uksan djkoh½ 

 

 

 

      

 

 

        dWEiP;k izeq[kkaph fdaok 

        R;kauh ukefunsZf’kr dsysY;k vf/kdk&;kaph 

        lgh] fnukad o osG 

izr % 

     1- lacaf/kr izfrosnu vf/kdkjh 

     2- lacaf/kr izfrosnu vf/kdkjh ;kaps fu;a=.k vf/kdkjh 



lgi= & 2 ¼c½ 

 

dk;ZewY;ekiu vgokykps iqufoZyksduklkBh vk;ksftr dWWEiP;k fBdk.kh 

mifLFkr vf/kdk&;kaaps mifLFkrhi=d 

 

 

foHkkxkps@dk;kZy;kps uko %           

dWEips fBdk.k % dqylfpo dk;kZy;] MkW- ia-ns-Ñ-fo-] vdksyk  fnukad %      @     @2021 

 

v-dz- mifLFkr 

vf/kdk&;kps uko 

inuke o 

dk;kZy; 

dWEiP;k fBdk.kh 

vkY;kph 

dWEiP;k fBdk.kkgwu 

xsY;kph 

dk;Z izek.ki= 

dzekad 

osG lgh osG lgh 

 

 

 

       

 

        dWEiP;k izeq[kkaph fdaok 

        R;kauh ukefunsZf’kr dsysY;k vf/kdk&;kaph 

        lgh] fnukad o osG 

 

dk ;Z iz ek .k i = 

  

iqufoZyksdu dk;Zizek.ki= dzekad % 

 fo|kihB ifji=d dz- ch,ch@dkv@2020&21@2021@           ] fn-        @      @ 2021 uqlkj                  dqylfpo 

dk;kZy;] MkW-ia-ns-Ñ-fo-] vdksyk ;k fBdk.kh dk;ZewY;ekiu vgokykP;k iqufoZyksduklkBh                  fnukad ----------------------

-----jksth  vk;ksftr dsysY;k dWEiP;k fBdk.kh [kkyhy vf/kdkjh mifLFkr jkghys gksrs- R;kauh iqufoZyksdukps [kkyhyizek.ks dke 

dsysys vkgs- 

v-

dz- 

foHkkxkps @ 

dk;kZy;kps uko 

iqufoZyksdu 

vf/kdk&;kaps uko 

o dk;kZy; 

iqufoZyksdhr 

djko;kP;k ,dw.k 

dk;ZewY;ekiu 

vgokykaph la[;k 

¼foHkkx@ 

dk;kZy;½ 

iqufoZyksdu 

dsysY;k 

dk;ZewY;eki

u vgokykaph 

la[;k 

iqufoZyksdhr 

dj.ks f’kYyd 

jkfgysY;k 

dk;ZewY;eki

u vgokykaph 

la[;k 

’ksjk 

¼;ke/;s loZ 

dk;ZewY;ekiu 

vgokykaP;k 

iqufoZyksdukph dk;Zokgh 

iq.kZ fdaok viw.kZ 

;kckcrph uksan djkoh½ 

 

 

 

      

 

 

        dWEiP;k izeq[kkaph fdaok 

        R;kauh ukefunsZf’kr dsysY;k vf/kdk&;kaph 

        lgh] fnukad o osG 

izr % 

     1- lacaf/kr iqufoZyksdu vf/kdkjh 

     2- lacaf/kr izfrosnu@ iqufoZyksdu vf/kdkjh ;kaps fu;a=.k vf/kdkjh 

     3- ek- dqyxq# ;kaps fLo¸; lgk¸;d ;kauk ek- dqyxq#aps ekfgrhLro lknj 

 



izfrosnu vf/kdkjh ;kauh |ko;kps izek.ki= 

 

 izekf.kr dj.;kr ;srs dh] eh &&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& izfrosnu vf/kdkjh Eg.kwu ekÖ;k vf/kuLr 

vlysY;k vf/kdkjh@ deZpkjh ;kaP;k okf”kZd dk;ZewY;ekiu vgokykaps izfrosnukps dke [kkyhyizek.ks dsysys vkgs- 
 

v-

dz- 

foHkkxkps @ 

dk;kZy;kps 

uko 

izfrosnu 

vf/kdk&;kaps 

uko o 

dk;kZy; 

izfrosnu vf/kdkjh 

;kaP;k vf/kuLr 

izfrosnhr djko;kP;k 

,dw.k dk;ZewY;ekiu 

vgokykaph la[;k 

izfrosnhr 

dsysY;k 

dk;ZewY;ekiu 

vgokykaph 

la[;k 

izfrosnhr dj.ks 

f’kYyd 

jkfgysY;k 

dk;ZewY;ekiu 

vgokykaph 

la[;k 

Ikzfrosnhr dsysys 

dk;ZewY;ekiu 

vgoky laca/khr 

iqufoZyksdu 

vf/kdkjh ;kapsdMs 

ikBfoysY;k i=kpk 

dzekad o fnukad 

‘ksjk 

¼1½ ¼2½ ¼3½ ¼4½ ¼5½ ¼6½ ¼7½ ¼8½ 
1-        

2-        

 

 

fVi %  

 

izfrosnu vf/kdkjh ;kauh jdkuk dz- 4 P;k jdkU;kr R;kaP;k vf/kuLr foHkkx o foHkkxkvarxZr dk;ZewY;ekiu vgokykaph la[;k uewn djkoh- rlsp 

lacaf/krkaP;kdMhy vf/kdkjh@deZpkjh ;kaP;k [kaMhr dkyko/kh laca/khP;k dk;Zokghckcr jdkuk dz- 8 ‘ksjk e/;s uewn djkos- 

 

 

 

         izfrosnu vf/kdkjh ;kaps 

         uko] inuke o lgh 

 

&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& 

 

iqufoZyksdu vf/kdkjh ;kauh |ko;kps izek.ki= 

 

 izekf.kr dj.;kr ;srs dh] eh &&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&&& iqufoZyksdu vf/kdkjh Eg.kwu ekÖ;k vf/kuLr vlysY;k 

vf/kdkjh@ deZpkjh ;kaP;k okf”kZd dk;ZewY;ekiu vgokykaps iqufoZyksdukps dke [kkyhyizek.ks dsysys vkgs- 
 

v-

dz- 

foHkkxkps @ 

dk;kZy;kps 

uko 

iqufoZyksdu 

vf/kdk&;kaps 

uko o 

dk;kZy; 

iqufoZyksdu 

vf/kdkjh ;kaP;k 

vf/kuLr 

iqufoZyksdhr 

djko;kP;k ,dw.k 

dk;ZewY;ekiu 

vgokykaph la[;k 

iqufoZyksdhr 

dsysY;k 

dk;ZewY;ekiu 

vgokykaph 

la[;k 

iqufoZyksdhr 

dj.ks f’kYyd 

jkfgysY;k 

dk;ZewY;ekiu 

vgokykaph 

la[;k 

iqufoZyksdhr dsysys 

dk;ZewY;ekiu 

vgoky laca/khr 

laLdj.k vf/kdkjh 

¼dqylfpo dk;kZy;½ 

;kapsdMs ikBfoysY;k 

i=kpk dz- o fnukad 

‘ksjk 

¼1½ ¼2½ ¼3½ ¼4½ ¼5½ ¼6½ ¼7½ ¼8½ 
1-        

2-        

 
 

fVi %  

iqufoZyksdu vf/kdkjh ;kauh jdkuk dz- 4 P;k jdkU;kr R;kaP;k vf/kuLr foHkkx o foHkkxkvarxZr dk;ZewY;ekiu vgokykaph la[;k uewn djkoh- rlsp 

lacaf/krkaP;kdMhy vf/kdkjh@deZpkjh ;kaP;k [kaMhr dkyko/kh laca/khP;k dk;Zokghckcr jdkuk dz- 8 ‘ksjk e/;s uewn djkos- 

 

 

 

         iqufoZyksdu vf/kdkjh ;kaps 

         uko] inuke o lgh 



 

 

izi=&2 uqlkj 

^xV&c vkf.k xV&d* e/khy ‘kkldh; vf/kdkjh@ deZpkjh ;kaps xq.kkadu i/nrh 

 

DEMO 
 

 

 

5- 

 

vf/kdkjh@ deZpkjh ;kaph dk;ZiwrZrk] dk;Z{kerk o oS;fDrd xq.koSf’k”V;s ;kckcrps xq.kkadu- 

(Gradation on works completed, efficiency and personal attributes by officers/ employees) 

{ 1&10 ;k e;kZnsr xq.kkadu ns.;kr ;kos- } 

 

v½ dk;ZiwrZrk  (Work completion ) (weightage 40 %) 

v-dz- 

(S. No.) 
eqís (Points) 

izfrosnu vf/kdkjh 

(Reporting Officer) 
iqufoZyksdu vf/kdkjh 

 (Review Officer) 
iqufoZyksdu vf/kdk&;kaph Lok{kjh  

(Signature of Review Officer) 
1- mfí"Vkauqlkj usewu fnysY;k dk;kZph iwrZrk (Accomplishment 

of planned work) 
7  

 

2- dsysY;k dkekpk ntkZ  

(Quality of Output) 
8  

 

3- dsysyh mYys[kuh;@ oSf’k”Vsiw.kZ dkes (Accomplishment of 

exceptional work/ unforeseen tasks performed) 
5   

 
dk;ZiwrZrk ;k ?kVdkps ljkljh xq.kkadu  

(Average gradation on Work completion) 
20@3 6-6   

 

c½ oS;fDrd xq.koSf’k”V;s (Personal attributes) (weightage 30 %) 

v-dz- 

Sr. No. 

eqís 

(Points) 

izfrosnu vf/kdkjh 

(Reporting Officer) 
iqufoZyksdu vf/kdkjh 

(Review Officer) 
iqufoZyksdu vf/kdk&;kaph Lok{kjh  

(Signature of Review Officer) 

1- dkekckcrpk n`”Vhdksu  

(Attitude to work) 
5  

 

2- Tkckcnkjhph tk.kho  

(Sense of responsibility) 
7   

3- loZlk/kkj.k orZ.kwd o O;fDreRo 

 (Overall bearing and personality) 
9   

4- Hkkofud larqyu  

(Emotional Stability) 
10  

 

5- laokn dkS’kY;  

(Communication Skills) 
6   

6- foghr dkye;kZnsr dke dj.;kph {kerk  

(Capacity to work in time limit) 
8   

 oS;fDrd xq.koSf’k”V;s ;k ?kVdkps ljkljh xq.kkadu   

(Average gradation on Personal Attributes) 
45@6  7-5   

d½ dk;Z{kerk  (Efficiency) (weightage 30 %) 

v-dz- 

Sr. No. 

eqís 

(Points) 

izfrosnu vf/kdkjh 

(Reporting Officer) 
iqufoZyksdu vf/kdkjh 

 (Review Officer) 
iqufoZyksdu vf/kdk&;kaph Lok{kjh  

(Signature of Review Officer) 

1- lacaf/kr dk;ns] fu;e o izpfyr dk;Zi/nrh] ekfgrh ra=Kku vkf.k 

lacaf/kr {ks=krhy LFkkfud i/nrh ;kckcrps Kku (Knowledge 

of relevant Acts/ Rules/ procedures/ IT Skill & 

awareness of local norms in the relevant area) 

8  

 

2- dkS’kY;iw.kZ fu;kstukph {kerk  

(Strategic planning ability) 
5   

3- Lor% fu.kZ; ?ksÅu dke dj.;kph {kerk  

(Decision making ability) 
9  

 

4- midze'khyrk (Initiative) 4   

5- vkiY;k dkeka’kh laca/k ;s.kk&;k brj ‘kkldh; ;a=.ks’kh leUo; 

lk/k.;kph {kerk (Ability to co-ordinate with other 

government agencies in relation to work) 

6   

 
dk;Z{kerk ;k ?kVdkps ljkljh xq.kkadu   

(Average gradation on Work efficiency) 
32@5  6-4   

 

 

8 ,danjhr xq.kkadu  (Overall Gradation) 6-8      ^v*   
 

   

^,danjhr xq.kkadu *   ifjx.khr dj.;kps lq= & 
 
Hkkjkad ¼Weightage½ vkf.k ljkljh ¼Mean½ 

dk;ZiwrZrk] oS;fDrd xq.koSf’k”V;s vkf.k dk;Z{kerk ;k xVkauk Hkkjkad ns.;kr vkys vkgsr- loZlk/kkj.k xq.kkadu gs izR;sd xVkP;k HkkjkadkP;k izek.kkr 

vlysY;k ljkljhP;k csjtsoj vk/kkjhr vkgs- ^^ loZlk/kkj.k xq.kkadu** ifjx.khr dj.;kps lq= iq<hyizek.ks vlsy- 

¼dk;ZiwrZrk ;k xVkps loZlk/kkj.k xq.kkadu × 4½ $ ¼oS;fDrd xq.koSf’k”Vîs ;k xVkps loZlk/kkj.k xq.kkadu  × 3½ $ ¼dk;Z{kerk ;k xVkps loZlk/kkj.k xq.kkadu × 3½ 
 

10 
       

 mnk- ojhy v] c o d rDR;kr ueqn dsY;kuqlkj xq.kkadu ns.;kr vkY;kl [kkyhyizek.ks ,danjhr xq.kkadu ;sbZy o R;kuqlkj izrokjh nsrk 

;sbZy- 
 

 

iqufoZyksdu vf/kdkjh ;kaph 

Lok{kjh  

 

iqufoZyksdu vf/kdkjh ;kaph 

Lok{kjh  

 

iqufoZyksdu vf/kdkjh ;kaph 

Lok{kjh  

 



 

6-6 × 4  7-5 × 3  6-4 × 3  v-dz- xq.kkadu izrokjh ljkljh xq.kkadu 

10 1- loZlk/kkj.k xq.kkadu 4 is{kk deh ^^d** 3-9 Ik;Zar 

 

 

26-4  22-5   $  19-2 2- 4 fdaok R;kis{kk tkLr ijarq 6 is{kk deh ^^c** 4-0 rs 5-9 Ik;Zar 

10 
3- 6 fdaok R;kis{kk tkLr ijarq 8 is{kk deh ^^v** 6-0 rs 7-9 Ik;Zar  

 

68-1 

4- 8 fdaok R;kis{kk tkLr ^^v+** 8-0 rs 10-00 Ik;Zar 10 

 

¼,danjhr xq.kkadu½ 6-81 
 

    

cktwP;k rDR;kr fnY;kuqlkj xq.kkadukuqlkj izrokjh gh  ^6 fdaok R;kis{kk tkLr ijarq 8 is{kk deh *  6-81  Eg.ktsp izrokjh ^v*  vlsy- 

Okjhy izek.ks fnY;kuqlkj izfrosnu o iqufoZyksdu vf/kdkjh ;kauh ;ksX; rs xq.kkadu ueqn d:u R;kleksj iqufoZyksdu vf/kdkjh ;kauh Lok{kjh djkoh- 

Ikzfrosnu vf/kdkjh ;kauh fnysY;k xq.kkaduk’kh lger vlsy rjhgh iqufoZyksdu vf/kdkjh vkiys xq.kkadu ueqn d:u Lok{kjh dj.ks vko’;d vkgs- 

      



 

 

izi=&6 uqlkj 
 

fo|kihBkr dk;Zjr izk/;kid@ lg;ksxh izk/;kid@ lgk;d izk/;kid@ vf/kO;k[;krk ;kapsdjhrk  
 

DEMO 
 

 

5- 

 

vf/kdkjh@ deZpkjh ;kaph dk;ZiwrZrk] dk;Z{kerk o oS;fDrd xq.koSf’k”V;s ;kckcrps xq.kkadu- 

(Gradation on works completed, efficiency and personal attributes by officers/ employees) 

{ 1&10 ;k e;kZnsr xq.kkadu ns.;kr ;kos- } 

 v½ dk;ZiwrZrk  (Work completion ) (weightage 40 %) 

v-

dz- 

(S. 

No.) 

eqís (Points) 
izfrosnu vf/kdkjh 

(Reporting Officer) 

iqufoZyksdu 

vf/kdkjh 

 

(Reviewing 

Officer) 

iqufoZyksdu vf/kdk&;kaph 

Lok{kjh  

(Signature of 

Reviewing Officer) 

1- mfí"Vkauqlkj usewu fnysY;k dk;kZph iwrZrk (Accomplishment of planned work) 8   

2- dsysY;k dkekpk ntkZ (Quality of Output) 5   

3- dsysyh mYys[kuh;@ oSf’k”Vsiw.kZ dkes (Accomplishment of exceptional work/ 

unforeseen tasks performed) 
6 

  

 izk/;kid@ lg;ksxh izk/;kid@ lgk;d izk/;kid@ vf/kO;k[;krk ;kaP;kdjhrk vfrfjDr eqís 

(Additional points for Professor/ Associate Professor/ Assistant Professor/ Lecturer) 

4- fo|kF;kZadjhrk O;k[;kus] izkR;f{kds ?ksÅu foghr dkyko/khr iw.kZ dsysY;k vH;kldzekps 

ewY;ekiu (Evaluation of Completed syllabus in stipulated period with 

lectures and practical) 

4 

  

 
dk;ZiwrZrk ;k ?kVdkps ljkljh xq.kkadu  

(Average gradation on Work completion) 
23@4 5-75   

 

c½ oS;fDrd xq.koSf’k”V;s (Personal attributes) (weightage 30 %) 

v-dz- 

Sr. No. 
Ekqís (Points) 

izfrosnu vf/kdkjh 

(Reporting Officer) 

iqufoZyksdu 

vf/kdkjh 

 (Reviewing 

Officer) 

iqufoZyksdu vf/kdk&;kaph 

Lok{kjh  

(Signature of 

Reviewing Officer) 

1- dkekckcrpk n`”Vhdksu (Attitude to work) 5   

2- Tkckcnkjhph tk.kho (Sense of responsibility) 4   

3- loZlk/kkj.k orZ.kwd o O;fDreRo (Overall bearing and personality) 7   

4- Hkkofud larqyu (Emotional Stability) 6   

5- laokn dkS’kY; (Communication Skills) 7   

6- uSfrd /kS;Z vkf.k O;kogkjhd Hkwfedk ?ks.;kpk dy (Moral Courage and willingness 

to take professional stand) 
8 

  

7- usr`Roxq.k (Leadership Qualities) 4   

8- foghr dkye;kZnsr dke dj.;kph {kerk (Capacity to work in time limit) 5   

 izk/;kid@ lg;ksxh izk/;kid@ lgk;d izk/;kid@ vf/kO;k[;krk ;kaP;kdjhrk vfrfjDr eqís 

(Additional points for Professor/ Associate Professor/ Assistant Professor/ Lecturer) 
 

9- fo|kF;kZaps leqins’ku] dfjvjfo”k;d ekxZn’kZu] la’kks/ku dk;Z@ fo’ks”k dkS’kY; 

;klanHkkZr ekXkZn’kZu (Students counselling, career quidance, guidance in 

respect of research work/ special skills.) 

6 

  

10- vH;kldzek’kh fuxMhr vkf.k iwjd midzekrhy lgHkkx tls dh] Ik;kZoj.k] lk{kjrk] 

o`{kkjksiu] uSfrd o lkekftd eqY;s ;kaP;kfo”k;h dk;Zdze] ‘kS{kf.kd lgy b- 

(Participation in co-curricular and extra-curricular activities viz 

programmes related to environment, literacy, tree plantation, moral and 

social values, study tours etc, ) 

4 

  

 oS;fDrd xq.koSf’k”V;s ;k ?kVdkps ljkljh xq.kkadu   

(Average gradation on Personal Attributes) 
56@10  5-60   

d½ dk;Z{kerk  (Efficiency) (weightage 30 %) 

v-dz- 

Sr. No. 

eqís 

(Points) 

izfrosnu vf/kdkjh 

(Reporting Officer) 

iqufoZyksdu 

vf/kdkjh 

 (Reviewing 

Officer) 

iqufoZyksdu vf/kdk&;kaph 

Lok{kjh  

(Signature of 

Reviewing Officer) 

1- lacaf/kr dk;ns] fu;e o izpfyr dk;Zi/nrh] ekfgrh ra=Kku vkf.k lacaf/kr {ks=krhy 

LFkkfud i/nrh ;kckcrps Kku (Knowledge of relevant Acts/ Rules/ 

procedures/ IT Skill & awareness of  local norms in the relevant 

area) 

6 

 

 

2- dkS’kY;iw.kZ fu;kstukph {kerk (Strategic planning ability) 5   

3- Lor% fu.kZ; ?ksÅu dke dj.;kph {kerk (Decision making ability) 4   

4- midze'khyrk (Initiative) 5   

iqufoZyksdu 

vf/kdkjh ;kaph 

Lok{kjh  

 

iqufoZyksdu 

vf/kdkjh ;kaph 

Lok{kjh  

 



5- vkiY;k dkeka’kh laca/k ;s.kk&;k brj ‘kkldh; ;a=.ks’kh leUo; lk/k.;kph {kerk 

(Ability to co-ordinate with other government agencies in relation 

to work) 

6 

 

 

6- gkrk[kkyhy deZpk&;kauk izsj.kk ns.ks vkf.k R;kaP;k fodlukph {kerk (Ability to 

motivate and develop subordinates/ work in a team) 

7 
  

 
izk/;kid@ lg;ksxh izk/;kid@ lgk;d izk/;kid@ vf/kO;k[;krk ;kaP;kdjhrk vfrfjDr eqís 

(Additional points for Professor/ Associate Professor/ Assistant Professor/ Lecturer) 

7- miyC/k lk/ku lkeqxzhpk b”Vre fofu;ksx dj.;kph {kerk (Capacity to make of 

available resources in an optimum manner) 

5 
  

 
dk;Z{kerk ;k ?kVdkps ljkljh xq.kkadu   

(Average gradation on Work efficiency) 
38@7  5-42   

 
 

10- ,danjhr xq.kkadu  (Overall Gradation) 5-60   ^c*   

  ¼dqi;k iq<hy ikukoj---½ 

¼ekxhy ikuko:u---½  
 

    

^,danjhr xq.kkadu *   ifjx.khr dj.;kps lq= & 

 

 

 
 

Hkkjkad ¼Weightage½ vkf.k ljkljh ¼Mean½ 

dk;ZiwrZrk] oS;fDrd xq.koSf’k”V;s vkf.k dk;Z{kerk ;k xVkauk Hkkjkad ns.;kr vkys vkgsr- loZlk/kkj.k xq.kkadu gs izR;sd xVkP;k HkkjkadkP;k izek.kkr 

vlysY;k ljkljhP;k csjtsoj vk/kkjhr vkgs- ^^ loZlk/kkj.k xq.kkadu** ifjx.khr dj.;kps lq= iq<hyizek.ks vlsy- 

¼dk;ZiwrZrk ;k xVkps loZlk/kkj.k xq.kkadu × 4½ $ ¼oS;fDrd xq.koSf’k”Vîs ;k xVkps loZlk/kkj.k xq.kkadu  × 3½ $ ¼dk;Z{kerk ;k xVkps loZlk/kkj.k xq.kkadu × 3½ 
 

10 
       

 mnk-  ifgY;k ikukojhy v] c o d rDR;kr ueqn dsY;kuqlkj xq.kkadu ns.;kr vkY;kl [kkyhyizek.ks ,danjhr xq.kkadu ;sbZy o R;kuqlkj  

          izrokjh nsrk ;sbZy- 
 

 

 

5-75 × 4  5-60 × 3  5-42 × 3  v-dz- xq.kkadu izrokjh ljkljh xq.kkadu 

10 1- loZlk/kkj.k xq.kkadu 4 is{kk deh ^^d** 3-99 Ik;Zar 

 

 

23  16-8   $  16-26 
2- 4 fdaok R;kis{kk tkLr ijarq 6 is{kk deh ^^c** 4-0 rs 5-99 Ik;Zar 

10 
3- 6 fdaok R;kis{kk tkLr ijarq 8 is{kk deh ^^v** 6-0 rs 7-99 Ik;Zar  

 

56-06 

4- 8 fdaok R;kis{kk tkLr ^^v+** 8-0 rs 10-00 Ik;Zar 10 

 

¼,danjhr xq.kkadu½ 5-60 
 

    

      

      

      

cktwP;k rDR;kr fnY;kuqlkj xq.kkadukuqlkj izrokjh gh  ^4 fdaok R;kis{kk tkLr ijarq 6 is{kk deh *  5-60 Eg.ktsp izrokjh ^c*  vlsy- 

Okjhy izek.ks fnY;kuqlkj izfrosnu o iqufoZyksdu vf/kdkjh ;kauh ;ksX; rs xq.kkadu ueqn d:u R;kleksj iqufoZyksdu vf/kdkjh ;kauh Lok{kjh djkoh- 

Ikzfrosnu vf/kdkjh ;kauh fnysY;k xq.kkaduk’kh lger vlsy rjhgh iqufoZyksdu vf/kdkjh vkiys xq.kkadu ueqn d:u Lok{kjh dj.ks vko’;d vkgs- 

 

 

 

 

 

 

 

 

iqufoZyksdu 

vf/kdkjh ;kaph 

Lok{kjh  

 


