ANNEXURE-D
CHECK LIST / QUESTIONNAIRE

(To be kept in envelope No. 1 i.e. Technical bid envelope)
(To be filled by the Bidder only)

Any omission of the mandatory documents listed below will make the tender
liable for rejection. You may attach other information as stated in the list and number the same

pages.

Sr. Description Whether | Page
No. attached | No.
1 | Contractual labour License. Yes/No

Yes /No

2 | Employees State Insurance Corporation (ESIC) Registration. Upload a
copy
Yes/No

3 | Professional Tax Registration?

4 | Valid Registration Certificate under Shop and Establishment Act. Yes/No

5 | PAN Card Yes /No

6 | GST Registration Yes / No

7 | acopy of Income Tax Returns of Last Three Financial Years (i.e. 2022- | Yes / No
23 t0 2024-25

8 | Upload a copy of undertaking that no case is pending with the police | Yes /No

against the proprietor/Firm/Partner of the Company/Agency
9 | Details of previous customers / offices to whom the tenderer has | Yes/No
provided the services.
10 | Copies of the certificates issued by the previous customer to the effect | Yes/ No
that the tenderer has provided the services to his office satisfactorily.

(Upload a copy).
11 | Duly signed terms and conditions along with form. Yes / No
12 | Check list duly and signed as per ANNEXURE-D Yes / No

Signature and seal of the Bidder

Full Name, designation & address
Of the authorized person signing above for and on behalf of M/s...............cooo

(Name and address of the bidding form) with seal.
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PROFORMA FOR SUBMISSION OF QUOTATION (COMMERCIAL BID)

Sr

Description Skilled contractual labour Unskilled

= (Rs.) contractual
No labour (Rs.)

1 | Basic Wages 5980 4420

2 | Variable Dearness Allowance 4285 4285

Total Minimum Wages 10265 8705

3 | EPF 13% 777 575

4 | ESIC 3.25% 194 144

5 | Total Rs. 11236 9424

6 | Service Charges for Company/ Firm Charges*

7 | GST 18% (if applicable)

8 | Total with GST

9 | Rate per month per unit for skilled/ unskilled
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